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MonoxeHue o
[puemHol Komuccuu
TN TNY

1. OBbwme nonoxeHun

1.1. lNpuemHas Komuccusi ABNAETCA CTPYKTYpPHbIM nogpasaeneHuem HpruHckoro
TEXHOMNOMMYECKOro MHCTUTYTa (unuana) enepanbHoro rocyaapcTBEHHOrO aBTOHOM-
Horo obpasoBaTenbHOro yupexaeHus Bbicluero obpasoeaHua «HaunmoHanbHbIi neene-
[AoBaTenbCKUin TOMCKUIA NonuTexHuyeckuin yansepcutet (aanee OTU TIY unu nHcTu-
TYT) ¥ co3gaHa Ansa opradusauyumn npuema AoKyMeHTOB abuTypueHToB, NOCTynaLmX B
FOTW TIY, npoeefneHna BCTYNUTENbHbLIX UCMbITAHWIA U 3a4YUCNEHUS B COCTaB CTY/EH-
TOB NAL, NPOLIEALINX NO KOHKYPCY.

MNpencenartens nMpuUeMHOU KOMUCCUU — AVPEKTOP UHCTUTYTA.

1.2. Paboty npuemHol komuccuu v Aenonpon3BOACTBO OPraHU3yeT OTBETCTBEHHbI
cekpeTtapb, KOTOpblM HasHavyaetcs pektopom TIY w3 yucna npenogasaTeneit no
npeacrasnedunto aupekropa KOTW TITY.

OTBETCTBEHHLIN CekpeTapb NoAYUHAETCS HenocpeacTBeHHO aupekTopy KOTU TIY,
pektopy TI1Y.

1.3. B oTcyTCcTBME OTBETCTBEHHOrO CEKpeTaps npueMHod Komuccuu ero ob6s3aHHo-
CTW BO3NaralwTCs Ha 3amecTUTeNns OTBETCTBEHHOrO CeKkpeTaps B NonHoMm obbeme Ha
OCHOBaHWW NpuKasa.

2. CrpyKtypa v opraHusauus

2.1. CoctaB npuemHol KoMuccuu By3a yTBep)aaeTcs npukasom agupektopa HOTU
Tny.

2.2. B coctaB npuemHol KoMuccuu BKMOYEHbl cOTpyaHukun OTaena KomnnekTosa-
HUA KOHTUHreHTa ctyaeHTos (OKKC), npenogaBartenun CTpyKTypHbIX nogpasgeneqHun, a
TalKe npeacTasuTeny agMUHUCTPaLUmn MHCTUTYTA.

2.3. CpoK NONHOMOYUI NPUEMHOR KOMUCCUU — OAWUH o4,

2.4. Ins npoBeAeHUA BCTYNUTENbLHbLIX UCMbITAHUIA U CBOEBPEMEHHOW NOArOTOBKU K
HUM MaTepuanos npukasom gupektopa KOTU TITY cosgatTcs npeaMeTHblIE KOMUCCUK
W HasHavalTcA ux npeacenarenu. B cnyvyae HeobxoauMMOCTU MOryT HasHavaTbCcs 3a-
MecTUTenu npeacenatenen NpeamMeTHbIX KOMUCCUA.

2.5. [lonyckaeTcs BKNKOYEHME B COCTaB NpeAMETHbIX KOMWUCCWUIA npenogasaTtenei
y4ebHbIX 3aBeaeHuin obuiero cpegHero, cpegHero NpodecCuoHanbLHOro U BbICLLUETo
npoceccruoHanbHoro obpasosaHus.

2.6. Ana obecnevyeHus paboTbl NPUEMHON KOMWCCUK A0 Hayana npuema JoKyMeH-
ToB npukasom gupektopa OTW TIY yTeepxgaeTcs coctasB TEXHWYECKOro nepcoHana
M3 Yyucna CoTpyAHUKOB MHCTUTYTA.
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2.7. Ana pabortbl 3a npegenamu r.tOpru npukasom aupektopa KOTU TMNY dopmu-
PYIOTCA BblE3/AHbIE MPUEMHBLIE KOMUCCUU.

3. OcHoBHble 3anaum [lpuemHoll Komuccuu

OcHoBHbIMK 3aa4aMu AEATENbHOCTN MPUEMHOU KOMUCCUU ABNSIOTCS:

3.1. ObecneyeHne cobnogerus npae rpaxgaH Ha obpasosaHue, yCTaHOBNEHHbIX
KoHcTuTyumen P®, 3akoHogatenscTBoM PO, rmacHOCTM U OTKPLITOCTU BCeX npoueayp
npuema.

3.2. ObecneyeHune 3a4yncneHns rpaxxaaH, Hambonee cnocoBHbIX U NOATOTOBNEHHBIX
K OCBOEHMIO OCHOBHbIX 0Opa3oBaTenbHbLIX NPOrPaMM COOTBETCTBYIOLLEN CTYNEHW.

4. DyHKUMMK

OcHoBHble DyHKUUK:

4.1. MNogroToBka HOPMATUBHBLIX AOKYMEHTOB NO POPMUPOBAHUIO KOHTUHIrEHTa CTy-
LEHTOB.

4.2. lMNoarotoBka WMHGOPMALMOHHLIX MaTepuanos, CrMpaBOYHbIX MaTepuanos Mo
crneuvanbHOCTAM W HanpasneHwam, bnaHkos HeobxoAnMon AoKYMEHTaLUN.

4.3. lNonBop cocTaBa TEXHWYECKOro nNepcoHana, NpeaMETHbIX 3K3aMeHaLWOHHbIX,
aTTecTauvoHHbIX U anennsaunOHHbIX KOMUCCUIA.

4.4, OpraHusayus Bble3faHblX NPUEMHbIX KOMUCCUA.

4.5. OpraHusauus npuema goKyMeHToB abuTypueHToB.

4.6. Opranusauua v nposeaeHue BCTYNUTENbHbIX UCNbITAHUNA.

4.7. OpraHn3aums 3a41CneHns U BOCCTAaHOBMNEHWS B YACNO CTYAEHTOB.

5. OcHoBHbIe 3aTanbl paboThbl

5.1. NogroToBuTEnbHbLIA NEpuoa

o Havyana npuema [JOKYMEHTOB NpuemMHasn Kommccus obbasnser:

-lpasuna npuema

-MNepeyeHb HanpaBneHuin N cneunansHOCTEN, Ha KoTopble obbABNAETCA npuem Ao-
KYMEHTOB B COOTBETCTBUN C YTBEPMKAEHHBIMW KOHTPOMbHBIMW Lindpamm

-Konuyecteo mecT, dmHaHcnpyembix M3 henepanbHoro SomkeTa, KOTopble Bblae-
NeHbl ANA Uenesoro npvema no HanpaeneHusm u cneyvanbHoCTSAM

-OpraHmsauunio npyuema Ha MecTta C OnnaTon CToMMocTi oBy4eHus Ha QOroBOPHON
OCHOBE

-pyrue [QOKYMEHTbI, NpPefyCMOTPEHHble HOpMaTuBHbIMW aktamum MuHucTepcTsa
obpasoBaHus n Haykn P®

5.2. NMpuem AOKYyMEHTOB
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5.2.1. lNpuem AOKYyMEHTOB abuUTypUEHTOB OCYLLECTBNAETCH B NPUEMHON KOMUCCUM
1 BblE3HbIX NPUEMHbIX KOMUCCUIA U PErMCTPUPYeTCs B XypHane. B geHb OKOHYaHus
npuemMa LOKYMEHTOB 3anuCi B XXypHane 3akpblBalOTCA UTOrOBOW YEepTOil C NOANUCHIO
OTBETCTBEHHOMO CeKkpeTapsa NpUeMHoW Komuccuin. ABUTYPUEHTY BblAAETCA pacnucka B
npuemMe AOKYyMEHTOB.

5.2.2. Ha Kaxpaoro noctynaroLero 3aBoguTCcs NUYHOE Aeno, B KOTOPOM XPaHsATCS
BCE CAaHHbIE UM AOKYMEHThI U MaTepuansl cAadu BCTYNUTENbHbIX UCNbITAHWA.

5.2.3. XKypHanb! peructpaunn n nYHble Aena nocTynalLmUX XPaHATCs Kak [oKy-
MEHTbI CTPOTON OTHETHOCTM.

9.2.4. NpvemHana komuceus nogaet ceegenus B UMK TMY o gonycke noctynarowwmx
K BCTYNUTENbHbLIM UCMNbITAHUAM.

5.3. OpraHusauus 3a4yncneHus.

5.3.1. MNpuemHaa koMmuccua NPOBOAUT NPEABapUTENbHOE 3avucneHue, u nodaeTr B
LIMK TTY ceepgeHuss npeacTaBneHHbIX K 3a4UCIEHUI0 B COCTaB CTYAEeHTOoB. B npuno-
XKEHUN Ha nuu, NpeacTaBneHHbIX K 3a4uCneHnio YKasblBaeTCA OCHOBaHWE K 3aducne-
HWIO (€3 ucnbiTaHuin, BHE KOHKYpCa MM No KOHKYPCY).

5.3.2. Ha ocHoeanun npeactasnenus KOTU TMY v pewenuns LMK TIMY pekrop us-
OaeT npukas o0 3a4UCneHnn B COCTaB CTYOEHTOB B YCTAHOBMEHHbIE CPOKMW.

5.4. OTyeTHOCTb

5.4.1. Pabota npuemHoi Komuccuu 3aBepLuaeTtcs otyeTom o6 uTorax npvema Ha
3acenaHuu Yyenoro Coseta KOTU TNY.

5.4.2. B ka4ecTBe OTYETHLIX AOKYMEHTOB Npw nNpoBepke paboTbl NPUEMHON KOMUC-
CUM BbICTYNAOT:

-MpaBuna npuema B UHCTUTYT

-[lokyMeHTbl, noAaTeepXaatoLline KOHTPONbHbIE UMppbl NpMema u ycTaHOBNEHHOEe
KONU4YEeCTBO AONONHUTENbHbLIX U LEeNeBbiX MECT

-Mpukasbl NO yTBEPXKAEHUIO COCTaBa NPUEMHOW KOMUCCUKN, NPeaMETHbIX 3K3ameHa-
LMOHHBIX KOMUCCUIA

->KypHansl peructpauuv AOKYMEHTOB NOCTYNarLwmx

-JlndHble gena nocTynarLwmx

-JK3aMeHaUNOHHbIE BEAOMOCTH

-AKTbl pacCMOTPEHWs anennayvmn

-[MpuKasbl 0 3a4nCneHnn B YACNO CTYAEHTOB

5.4.3. MNo ochnumanbHOMY 3anpocy CBeAeHUs O pesynbTaTax npuema u 3advcreHuns
npeactasnawTca 8 LMK TIY u apyrve oduumansHbie opraHbi.

I'IpaBa N OTBETCTBEHHOCTE

[lpuemHas kKomuccuss HafensieTca crneaylowuMmu npasamu, HeobxoaumbiMU ANS
OCYLL|ECTBNEHUA BO3MNMOXEHHbIX 3a4a4 U DYHKUUNA:

6.1. PewaTtb B npegenax cBoen KoMneTeHuuu BONpOCkl No NpuemMy, BOCCTaHOBIMe-
HUIO U 324UCNEHUIO B YACNO CTYAEHTOB.

6.2. BHOCUTb pPYKOBOACTBY OpraHu3auun nNpearnoXeHWs no COBEpLUEHCTBOBaHUIO
paboTbl No Npuemy B BY3. '
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6.3. XopatancrsoBaTb nepep pyKOBOACTBOM WHCTUTYTA O MNOOLUPEHUMU OTMUHUB-
LUMXCA COTPYAHWKOB U HaKasaHUN HapywuTenei Tpya0BON AUCUUNIIUHGI.

6.4. PaspabaTbiBaTb MaTepuansl U AOKYMEHTAUMIO, COCTaBMATb akThl, NoAaBaTh
CBEAEHUSA U OTYETbI.

3a HeHaanexaulee ucnonHeHue ceoux yHKUWUA, a Takke TpebosaHuin 3akoHoaa-
TenbcTea Ha pabOTHUKOB MPUEMHON KOMMCCUM MOXKET DbiTh HANOXeHO B3bICKaHWe B
COOTBETCTBUM C TpyaoBbiM Kogekcom PO,

Opranusayus paboTbl

Ans npuemHol Komuccuu ycTaHaBnueaeTcs nATuaHeBHas pabo4vas Hegens, pabo-
yee Bpemsa ¢ 8:00 — 13:00 n 14:00 — 17:00. B neTHuin nepuog (UoHbL — CeHTADbpPL) ycTa-
HaBnueaeTcs WecTuaHeBHas pabovas Hegens, paboyee spems ¢ 9:00 — 13:00 n 14:00
—18:00. B npeasbixoaHoi AeHb paboyee spems ¢ 9:00 - 13:00.

3apaboTHas nnata COTPYAHWKOB /IPUEMHOU KOMUCCUU 3aBUCUT OT MX KBanuduka-
LMK, CNOXHOCTK BbiNONHAEMOn paboTbl, KONUYECTBa U KayecTBa 3aTpayeHHoro Tpyaa
1 B COOTBETCTBUM CO LUTATHLIM pacnucaHnem otaena. B uenax noowperus 3a AocTur-
HyTble ycnexu B paboTe u CTUMyNMpOBaHWA fanbHEeRWero nx Bo3pactaHua COTPYAHU-
Kam oTaena ycraHaesnusaroTcs Hagbaskv U gonnatbl B COOTBETCTBUM C KONMEKTUBHbLIM
porosopom TI1Y.

HopmaTtuBHbIe AOKYMEHThI

-3akoH P® «O BbicLEeM 1 NOCNeBy30BCKOM NpodeccnoHansHoM obpasoBaHumny,

-3akoH P® «O6 obpasoBaHuuy;

-Mopsgok npuema B rocygapcTBeHHble obpa3oBaTenbHble YYpexAeHWa BbiCLUEro
npodeccuoHansHoro obpasoBanus (Bbicwme yvebHble 3asefeHws) PO, yTeepxaeH-
Hbll heaepanbHbIM (LEeHTPanbHbIM) OpraHoM ynpaBneHus BbICLUMM NpoheccuoHarnb-
HbiM oBpasoBaHuem;

-Apyrumun aokymeHTamun MuHvuctepctea obpasosaHuns n Haykn P®;

-Yctae TOMCKOro nonumTexHW4ecKoro yHuBepcuTeTa,

-Monoxenne KOTU TIY;

-Monoxenne OKKC;

-MpuKasbl n pacnopsXeHnsa pekTopa u ApYrnx AOMKHOCTHbIX nuy TIY,

-Mpukassbl gupexktopa LOTU TIY;

-KonnektueHbln goroeop, Bknoyas lNMpaBuna BHyTPEHHEro pacnopsiaka TomcKoro
NONUTEXHUYECKOTO YHUBEPCUTETA,;

-MNpaBuna npyema B UHCTUTYT;

-HacTtosuiee nonoxeHue;

-[pyrue nokanbHO-HOPMaTUBHO-NPABOBLIE aKThl.
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Monoxexne paspaboraHo B cootBeTcTBuM ¢ Ycrasom TIY, Monoxexnuem o HOTU
Tny.

lNonoxeHune cooTBeTcTBYyeT TpeboBaHuam ctaHaapTa ISO 9001:2008.
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