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SIBISIETCS.  CTPYKTYPHBIM // nojpasneneaueM  (enepan
ABTOHOMHOTO  00pa30oBATENBHOrO  YUPEXIEHUS

1. O0mme moJIoKeHUS

1.1. byxranrepus
rOCyAapCTBEHHOI'O

eKTOp

A.K. Mazypos

017r.

BHOTO

BBICHICTO

06paBOBaHI/I$I «HammoHansHOrO HUCCIIEA0BATENBLCKOr0 TOMCKOrO ITOJHUTEXHHUYECKOTO

YHHBEpCHUTETa» (fajee — YHUBEPCUTET).
B cBoeil JeITENHHOCTH Oyxranrepus
3aKOHOJATENLCTBOM 00  o0pa3zoBaHHH, JEHCTBYIOIINM

1.2. PYKOBOJCTBYETCS

3aKOHONATCIIbCTB(

JEUCTBYIOIMNM

M 0

OyxrantepckoM yudere, HamoroBoiM komekcom Poccuiickoit @enepanuu, TpynoBbiM
xonexcoM Poccuiickoit @enepanun, I'paxnanckum xogekcoM Poccutickoit denepanumy,

JpYTMMH 3aKOHOJATEeNbHBIMH akTamMu Poccuiickoit Pepepanud, HOPMAaTHB

HBIMH

JOKyMeHTaMH MunucrepcTBa o6pazoBanus U Hayku Poccuiickoii @enepanyu, Y craBoM
VYuuBepcuTeTa, JOKaIbHBIMH HOPMAaTUBHBIMH aKTaMH YHUBEPCHTETa, HACTOSIIUM

ITonmoxxenueM.
1.3.
1.4.
1.5.

Ilpu peopranuzanuu 6yxrantepun ero Ilonoxxenue yrpauuBaer Ciiy.
MIPOPEKTOPOM.
2. CTpykTypa H OpraHu3amus

2.1. byxranrepus HaxoQUTCs B OIIEPaTHBHOM ITOJYUHEHHH IIEPBOrO IPOPEKTOpa.

byxrantepus MoxeT OBITH peOpraHU30BaHa WM JIMKBUIAPOBAHA IIPUKA30M PEKTOpA.

H3MmeneHus wu JonojiHeHUst Hacrosmero Ilonoxenus YTBEPXKIAOTCA IICPBBIM

2.2. HemmocpencTBeHHOE DPYKOBOACTBO OyxrainTepueil OCyIIECTBISET [NIAaBHBIM Oyxrairep

TIIY, xoTopeiii Ha3zHayaeTcss HaA MHODKHOCTE B COOTBETCTBHH

3aKOHOAATCIBCTBOM IIPUKA30M IIO yHI/IBepCI/ITeTy.

C TpPYAOBBIM

2.3. I'naBHEIl Oyxranrep OTBEYAeT 3a OpraHU3allMio paboTHl OYXTalTepHu, B TOM 4YHUCIE 32
coOImo/leHle IPaBUI BHYTPEHHETO paclopsiika M OXpaHbl Tpyda OyxraiaTepHu, 3a
KOHTPOJIb HaJ BHIIONIHEHHEM OOS3aHHOCTEH, BO3IIOXKEHHBIX Ha IOAYMHEHHBIX €My

COTPYIHHKOB.

2.4. B cocTtaB Oyxranrepuy BXOJAT CISXYIOUIHE IOAPa3(CICHH:
- OTZEJ HAJIOTOBOT'O KOHTPOJISI U OTYETHOCTH;
- OTJIeJI PacY€TOB C IOPUANYECKUMHU U PU3NIECKUMH JIMIIAMH;
- OTZIEN y4yeTa He(pUHAHCOBHIX aKTHBOB;
- OTJE] y4€Ta pacyeToB OT OKa3aHUs IIATHEIX paboT U yCIyT;

- OTACI y4Y€Ta paciucToOB IIO 3apa60TH0171 IIIaTC, CTHIICHOANH U COITHAIILHBIM BHIIIIATaM.

CTp.
HJarta paspaborkn: 29.05.2017 r.
Pazpaborunk: niasuelil 6yxranrep TITY Mouceenko D.JL
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OcCHOBHBIMH 3aJladaMu OyXrainTepud Kak CTPYKTYPHOro IIOZApa3JeeHusl YHUBEPCHUTETA

ABJIAIOTCA CICAYIOUIUC:

3.1.

3.2
3.3.

3.4.

4., OyHKOUA

clenyomux QyHKuii:

4.1.

4.2.

4.3.

4.4.

4.5.

4.6.

4.7.

4.8.

4.9.

Jara paspaGorkn: 29.05.2017 r.
PaspaGorumnk: rnapHbid Oyxrantep TIIY Mouceenko 3.J1.

opraHmu3anus OyxraiTepckoro ydera (akTOB XO3SHCTBEHHOH >KH3HU VYHHBEPCHUTETA,
¢dbopmupoBaHne  JOKYMEHTHPOBaHHOH CUCTEMaTU3UPOBAaHHOM} uHpOpPMaIUH
(bHHAHCOBO-XO3SIMCTBEHHO JIEATENBHOCTH YHHUBEPCHUTETa, aKTHBAX, 00s3aTENbCTBAX,
WCTOYHHKAX (PMHAHCHPOBAHUS AEATCILHOCTH, JOXOAAX, PACXOAaX M HHBIX 00BEKTOB B
clly4ae, €CIIH 3TO YCTAaHOBJIEHO (elepaTbHBIMU CTaH[apTaMH;
OpraHu3anus HAJIOroBOTO y4eTa;

¢opmupoBaHKe TOMHOM U JOCTOBEPHOH HHGpOpPMAUU O JesaTenbHOCTH ToMmckoro
HONUTEXHUYECKOTO YHHBEPCUTETa U €ro UMYIIECTBEHHOM IIOJIOXKEHHH, HEOOXOANMOi
BHYTPEHHHM K BHELIHHMM II0JIb30BaTeNIM OyXranTepckoif OT4ETHOCTH;
obecrieueHne BHYTPEHHHUX W BHEIIHHUX MHOJNb3oBareneilt Gyxranrepckoil OTYETHOCTH,
uH(popManuelh HeoOX0UMON UM IS IPUHATHS SKOHOMUYECKUX PEIICHUH.

HIDI PCUICHNS BO3JIOXKCHHBIX Ha 6yxraJ1Tepmo 3ajaqd npeayCMOTPCHO BBIIIOJIHCHHUC

dopMmupoBaHyie NOJNHOM W AOCTOBEpHOH HHpoOpMamuu o (axTax XO3sHCTBEHHOM
XU3HU, O pe3yibTaTax (PUHAHCOBO-XO3AHCTBEHHOU JEATENLHOCTH YHHBEPCUTETA B
COOTBETCTBUH C MIOPSAKOM JOKYMEHTO000pOTa.
CBOEBpEMEHHOE U Ka4EeCTBEHHOE BEJEHHE OyXTalTepCKOr0 M HAaJOroBOrO |yyeTa,
OyxranTepckol W HalOroBOfl OTYETHOCTH HA OCHOBE NPHMEHEHWS COBPEMEHHEBIX
TEXHHYECKUX CPEJCTB U HH(POPMALMOHHBIX TEXHOJIOTH, IpOrpecCHBHBIX (OpM U
METOJOB y4eTa U KOHTPOJIS.
CBOEBpEMEHHOE IPECTABJIEHUE B YCTAHOBICHHOM ITOPSAKE MOJHOM M JOCTOBEPHOM
OyXrauTepckoif M HajoroBoii OTYETHOCTH M HHOW HHGOpMaIlMH O HAESTENBEHOCTH
YHHBEPCHTETA, €70 UMYIIECCTBEHHOM I10JI0KEHNUH, JOXOAAaX U pacxoa. |

V4er uMyHiecTBa, 00s3aTenbCTB, MOCTYNAIOMIWX OCHOBHBIX CpEJCTB, TO]Z33,pHO-
MaTepUAIBHBIX IIEHHOCTEH, IEHEKHBIX CPEACTB U HHEIX (aKTOB X03IHCTBEHHOM KU3HH
YHuBepcurera.
IIpunarHe wMep IO NPENyNPeXJSHHUIO HEN0CTad, HE3aKOHHOTO pPacXOJOBaHHA
JEHEXHBIX CPEJCTB ¥ TOBAPHO-MaTEpUANBHBIX 1IEHHOCTEH, HApYIIEHUS I CTBYIOIIETO
3aKoHoJaTenbcTBa Poccuiickoit @enepanuu.
ObecniedeHre CBOEGBPEMEHHBIX pacueToB IO 3apa0OTHOM mjare, CTHUNCHIHH MU
COLMATILHBIM BLIIIIATaM, IIPEAOCTABIICHHUE CIIPAaBOK O AOXOAaX.
CBOeBpEMEHHOE U TpPAaBMIIFHOE HadMCIEHWE M TepeYMCiieHHe HaJIoros, cOOpPOB H
CTPaxOBBIX B3HOCOB B (enepalbHbIl, pPErHOHANBHBII M MECTHBIH OIODKETEHL,
CTPaxOBBIX B3HOCOB B IOCY/IapCTBEHHBIE BHEOIOIKETHEIE (POHIBI.
Obecneuenne crpororo coOmrojieHuss (QUHAHCOBOM M KAacCOBOM AUCIWIIIHHEL
3aKOHHOCTH CIIMCAHHUA CPECTB CO CHETOB OYXTalTepCKOro y4era.
®opMupoBaHye JAHHBIX O BEIUYMHE JJOXOJOB U PACXOJOB Y HUBEPCHTETA.
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4.10. IlogrotoBka cBogHOH Oyxranrepckoit otuetHoctu TIIY (BKmOYas OTMETHOCTD

(buIHaIOB, IMPEICTABUTENLCTB U 000COOTIEHHBIX CTPYKTYPHBIX IIOApa3JcleHHH) U
IpeJCTaBlIeHUE €€ YIPEAUTEINIO.

4.11. 3amurta MHTEepecoB YHHBEpCUTETa B clydyae IPOBEICHHS BHEIIHHUX KOHTPOQJBHBIX

MEpOIPHUATHH B YaCTH BOIIPOCOB, KACAIOIMXCS AEATEIbHOCTH OyXTranTepHu.

4.12. Obecneuenne NpoX0OXAECHU BHEITHUX U BHYTPEHHUX ayJUTOPCKUX IIPOBEPOK B YaCTH

BOIIPOCOB OYXTalTepCKOro U HAJOTOBOTO yUeTa.

4.13. OcymmecTBIATE B COOTBETCTBUH C IEHCTBYIOIUM 3akoHOAaTenscTBOM P®, paboTe no

5. BzaumopaeiicTBue ¢ moapasacjJeHusiM YHUBCPCHTETA

5.1.

5.2.

6. B3aﬂM0}IeﬁCTBHe C BHEINHUMH OpranusalusiMu

KOMIJIEKTOBAHHIO, XPAHCHHUIO U [IEpeaade B apXuB IICPBUYHBIX YUCTHBIX JOKYMCHTOB.

ByxranTepusi B3auMOJEHCTBYeT CO BCEMH CTPYKTYpPHBIMM MOJpa3/ieNEHUAMHU
YHuBepcuTeTa, Moiy4as OT HHUX HHGOpMAIHIO, MaTepUaibl, OTYETHI U JpYyrHue
JOKYMEHTHI, HEOOXOIMMBIE JUISL OCYIIECTBICHUS AEATENEHOCTH OyXTanTepuH.
Byxrantepust B3auMoAeHCTBYET ¢ YyIpaBlIeHHEM IIPOPEKTOpa IO OOIIMM BOIPOCAM,
yIpaBieHHEM 10 UH(POpPMATH3AUN B JPYTHUMHU TOApa3eIeHHIMHI yHHBepcn'ﬂeTa o
BOIIPOCaM MaTepHallbHO-TEXHUYECKOT0 00ecieueHus ero AesTelbHOCTH.

BYXI‘ ITCpHUA BSaHMO,EeﬁCTByeT C TOCyJapCTBCHHBIMHU, MYHHIUITQAJILHBIMU, O6HICCT-

BCHHBIMH pOCCHfICKPIMPI H MEXIAYHAPOIHBIMH OpraHnu3allussMH, CTPYKTypaMH peE€albHOTOo

CEKTOpa SKOHOMMKH B paMKax BO3JIOKEHHBIX Ha OyXrantepuio GhyHKIIHIA.
7. Opranusanus padoThl

7.1.

7.2.

8. HopmaTuBHbIE JOKYMEHTBI

8.1.
8.2.

8.3.
8.4.
8.5.

Jara paspa6orkn: 29.05.2017 r.
Paspab6oruuk: raasHeiil 6yxrantep TITY Mouceenko 3.J1.

Pabodee Bpems cOTpyInHHKOB Oyxrantepuu perynupyercs TpynoBsiM kogekcom PO,
KOJUIEKTUBHBIM jorosopoM TIIY, TpyZnoBeIM moroBOpoM, IpaBHIaMy BHy"fpeHHero
pacriopsgaka TIIY WHBIMU JIOKaJIBHBIMM HOPMATHUBHBIMH aKTaMH.
3apaboTHas IaTa COTPYAHUKOB OyXTalTepHH 3aBUCHT OT HX KBaru(uUKailuu,
CIIO)KHOCTH BBITIOJNHSIEMOI pabOTHI, KOJMYECTBA M KaueCTBa 3aTPAavYCHHOIO TPyJaa W
YCTaHaBJIMBAETCSI B COOTBETCTBUHU CO IITATHBIM paclucaHueM Oyxrantepuu. B|memsx
IIOOIIPEHHS 32 JOCTUTHYTBIE COTPYJHHMKaMH YCIIEXH B paboTe U CTUMYJIMPOBaHUS
JaNpHEHIIEr0o MX IpodEecCHOHANBHOTO pocTa COTPYMHHKaM  OyxrailTepuu
yCTaHaBIMBAIOTCA HanOaBKW M JOIIATBI B COOTBETCTBMH C KOJUIEKTHBHBIM
norosopom TIIV.

TpynoBoii kogeke P®D;
HopwmartusHsbie IIPaBOBBIC aKTEI, perjiaMeHTHPYIOmue IEATENBHOCTD,
IIpeayCMOTpeHHYIO Y cTtaBoM TIIY;

Harnoroseiii konexc Poccuiickoit ®eneparym;
I'pasxnanckuit xonexc Poccniickoit ®enepaiium;
DenepanpHbiil 3ak0H Poccuiickoit @enmeparuu ot 6 mexabps 2011 r. No 402-03 «O
OyXrajaTepcKoM ydeTen;
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8.7.  JlokanpHble HOpMaTHBHEIE akTHl TIIV;
8.8. Komnextusnsiit norosop TIIV.

ITonoxxeHue pa3paboTaHO B COOTBETCTBUH ¢ Y cTaBoM TIIY.
ITonoxxeHue cooTBeTcTBYET TpeboBanusam cranaapta ISO 9001:2008.

PA3PABOTAJI:

I'napusii 6yxranrep TITY

CoriacoBaHo:

Vnpasnenue mo pabote ¢ IepCOHAIOM

IIpasoBoii oTaen

Jara paspaGorkn: 29.05.2017 r.
Pazpaborunk: rnasuelii 6yxranrep TITY Mouceenxko 3.J1.
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