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PaspaGoTunk: HavaJsHUK OTHAENA YIeTa pacdeToB OT OKa3aHHA IUIATHBIX paGoT M yeiyr Baruna O.B.

OVPOIIPnY) sBnsercs CTPYKTYpPHBIM IIOJpa3fesieH éM  Byxraiarepun ¢denepaibHOTO
rOCYJapCTBEHHOIO AaBTOHOMHOIO 00pa3oBaTeNBHOIO YUPEXICHUs BBICHIEro oOpa30BaHHSA

«Harmuonaneueit uccnenoBarensckuii ToMckuif NOMUTEXHUUECKUH YHUBEPCUTET»
YHHUBEPCUTET).

B cBoeit ACATECIIBHOCTH OTACT yd€Ta pacd€TOB OT OKa3aHuA IIIaTHBIX pa60T n

(manee

ycIyr

PYKOBOJACTBYETCS JIEHCTBYIOIIUM 3aKOHOJATENBCTBOM 00 00pa3oBaHUH, HAEHCTBYIOIIUM
3aKOHOJATENBCTBOM O OyxrantepckoM ydere, HanoroBemm xozmexcom Poccuiickoit @enepanum,
TpynoseiM xomekcom Poccuiickoit Peneparym, I'paxmanckum koxexcoM Poccuiickoit
denepauuu U ApYTUMHU 3aKOHOMATENBHBIMU aKkTaMu Poccuiickoit denepariu, HOpMaTHBHBIMH
JoxkyMeHTaMu MuHnucrepcTBa oOpazoBaHuss u Hayku Poccuiickoit ®enepanuu, Y¢TaBoM
YHUBEpCUTETA, JIOKAIHHBIMA HOPMATUBHBIMH aKTaMd YHHBEpPCHTETa, IlOJOXEeHMeM o

byxrantepun YHuepcurera, HactosmmM lonoxeHueM.

Otxen yyeTa pacyeToB OT OKa3aHUSA IUTATHBIX pabOT U YCIYT MOXET OBITh peOpraHu30BaH HITH

JIAKBHAUPOBAH NPHKA30M PEKTOPA.

Ilpu peopranmsanmum OTAeNa ydeTa pacdyeTOB OT OKas3aHMA IUIATHBIX paboT M YCIYT ero

IHomoxenne yTpa4uBacT CUITY.

M3MeHeHHns U TOTIOTHEHU S Hactosmero [lonoxenus YTBCPKAAIOTCA ICPBBIM IIPOPEKTOP

Orzmen y4era pacueToB OT OKa3aHHWS IUIATHBIX PabOT W yCIYr HaxOMUTCA B OIEPAT
IIOTYMHEHMH ITIaBHOrO OyxXrantepa YHHUBEpCUTETA.

HBHOM

HCHOCpeHCTBeHHOC PYKOBOACTBO OTHACJIOM YHYECTA pacdyc€TOB OT OKa3aHMA IUIAaTHBIX p€l6OT u
YCIYT OCYHMIECTBIIACT HAaYAJIBHUK OT/EJa, KOTOpBIfI Ha3HavYacCTCAa HA JOJIKHOCTL B COOTBCTCTBHU

C TPYAOBBIM 3aKOHOOATEIECTBOM B YCTAHOBJICHHOM ITOPSAAKE.

HavyaneHuk oTzena ydera pacueTOB OT OKasaHWs IUIATHBIX paGoOT M YCIyr OTBEY
OpraHu3anuro paboTel OTAENA y4eTa pacueToB OT OKa3aHHs IUIATHBIX paboT M YCIyT,
4YuClle 3a COOMIO/ICHHE NPaBUJ BHYTPEHHETO pAacIopska W OXpaHBl TPyAa COTPYIH:
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3. OcHoBHEIe 3a1a9H 0T/eJIa YU€Ta PacyeToB 0T OKA3aHHUA IVIATHBIX padoT U yciayr

OTACIIa YUCTa pacuCTOB OT OKa3aHUA IIIaTHBIX pa60T 1 yCJIyr, 3a KOHTPOJIL Ha{ BBIIOJTHCHUEM
065138.HHOCTCI71, BO3JIOXXCHHBIX HA IIOAYUHCHHBIX €MY COTPYIHHKOB, COXPAaHHOCTE HMYILCCTBA

YHUBEpCUTETA, IEPENAHHOTO OTAEIY YUeTa pacyeToB OT OKa3aHMS IUIATHEIA paboT u ycir
BBITIOJIHEHHUS er0 QyHKIuii.

YT IS

Otnen ydera pacyeToB OT OKa3aHUS IUIATHBIX pabOT M YCIIYT BXOAUT B COCTaB Byxrantepuu

TIIY, cBOEro BHYTPEHHETO ACICHHS HE HMEET.

OCHOBHBEIMH 3ajadaMid  OTACiIa y4deTa pacdeTOB OT OKasaHHA INIATHBIX pa60T H YCIYyI' KakK

CTPYKTYPHOTI'O HOJPA3NCIICHUA ByxraJITepHH yHI/IBCpCI/ITCTa SBJIKOTCA CIICAYIOLIUC!

3.1. CBoeBpeMEHHOE ¥ KAYeCTBEHHOE BeJEHHE OyXTaJTepCKOr0 M HAJIOTOBOTO ydYeTa B| 4acTH
OTpa’KEHHUA JOXOAOB OT OKAa3aHM IIATHBIX paboT, YCIyTr U KOHTPOJIb X PaCXOJOBAHMS.

3.2. dopmupoBaHHE M IPEACTABICHHWE IIONHOH H HOCTOBEPHOH OYyXTaiTepCKOM, HAIOTrOBOlM
OTYETHOCTH U CTATUCTHYECKOI OTYETHOCTH.

3.3. JlocToBepHOE M IIOJIHOE OTpakeHHE (PaKTOB XO3AMCTBEHHOU ICATEIBHOCTH YHHBEPCHTETA B
YacTH pac4yeToB OT OKa3aHHUs IUTATHBIX paboT U yCiyT.

3.4. 3amuTa HHTEpecOB YHHUBEpCHUTETA B CiIy4ae IIPOBENEHHS BHEUIHHX KOHTPOJIBHBIX
MEPOIIPUATUI B YaCTU BOIIPOCOB, KaCAIOIUXCA ACSITEILHOCTH OTAENA.

3.5. OGecneueHne NPOXOKICHHUS BHEITHUX W BHYTPEHHHUX IIPOBEPOK, B TOM UUCIIE ayUTOPCKUX B
9acTH OyXTalTepCKOTo U HAJIOTOBOTO YU€Ta II0 BOIIPOCaM, KACAIOLIMMCS NEeITEILHOCTH OT/Iela.

4. DOyHKIHH

Jls pellieHMs BO3JIOKEHHBIX Ha OTJEJ y4eTa pacyeToB OT OKa3aHUS IUIATHBIX paboT U yCIyn
IIPEyCMOTPEHO BBIIOIHEHUE CIEYIOMUX (PYHKITHIA:

4.1.

4.2.

4.3.

4.4.

4.5.

Jara paspa6orku: 29.05.2017 r.
PaspaGoTunk: HauaJbHUK OT/ENa YYeTa pacueToB OT OKa3aHHs NJIATHBIX paboT u ycayr Baruna O.B.

3anad

HpOBCpKa IIPaBUIILHOCTH COCTaBJICHUA IEPBUYHBIX YUYETHBIX JOKYMEHTOB, IIOATBCPXKAZIOIMUX

(baxT oKa3zaHU IUTATHBIX paboT U YCITYT.

ITpaBuneHOE M CBOEBPEMEHHOE OTPa)XEHHE HA CYeTaX OyXTalITepcKoro ydera (PakTos

XO3HCTBEHHOM JKU3HH II0 y4YeTy IOXOHOB YHHBEPCHTETA OT OKa3aHWS IUIATHBIX e
YCIIYT.
@®opMHPOBaHHE M BEIJJada CYETOB M CUETOB-(AKTyp HA OCHOBAHUM IEPBUYHBIX VY
JIOKYMEHTOB, IOATBEPXKAAIOIUX (aKT OKa3aHUs IUIATHRIX paboT, YCIIyT.

Benenne ananuTHYECKOrO yyeTa 110 cUeTaM, yIeTa JOXOH0B U PacX0J0B OT OKA3aHHA I
paboT u yciyr.

100T U

CTHBIX

ATHBIX

Benenue perucTpoB GyXranTepcKoro ydera B 4acTH JOXONOB OT OKA3aHHUs IUIATHEIX paboT u

YCIIYT.
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4.9.

4.10.

5. BzaumopeiicTBHe ¢ mMoApa3XeJEeHUAMH YHHUBEPCHTETA

5.1.

5.2.

6. BSaHMOIIEﬁCTBI/Ie C BHCIMHHUMH OPraHu3alIuAMHA

TOCYyTapCTBCHHBIMH, MYHHIHUIIAJIbHBIMHA,

7. Opranuszamus paboTbi

7.1.

7.2.

Hara paspaborkmn: 29.05.2017 r.
PaspadoTunk: HauanbHUK OTAEHA YUETa PACUEeTOB OT OKa3aHHs INIATHBIX paboT U ycnyr Baruna O.B.

IHono:xenue 06 oTaene DDD
s

Yue€ra pacueroB 0T OKAa3aHHA IVIATHBIX l

CBoeBpeMeHHBIH ydeT NeOHTOpCKOi M KPEOUTOPCKOM 33[0JKEHHOCTH, IPOBEAEHHE CBEPKH

Pacu€ToOB C KOHTparCHTaMH.

VYyacTue B NpoBENCHHE WHBEHTApU3allMd B COOTBETCTBHM C mnpukasamu TIIY u yuerHo

IIOJUTHKON Y HUBEPCUTETA.

VYyacTue B nOATOTOBKE (GOpM OyXraiaTepckoil, HaJOroBOM, CTaTHCTHYECKOH U

HHOH

OTYETHOCTH, IIpe/icTaBlIeHIe (HOpM OYXTauTepCKOH U CTATHCTHYECKONH OTYETHOCTH IO JOXOAaM

YHuBepcurera.

VYyactue B GOpMUPOBAHHU YUETHOH MOJMTHKE YHHUBEpCHUTETa Ui Ienel OyXraaTepckoro

yJera.

IlpoBeneHue B COOTBETCTBHH C 3aKoHoJaTenbcTBOM Poccuifckoil ®denmepanum, pat

OT IIO

KOMIUICKTOBAaHNIO, XpPaHCHUIO H IIepeHad€ B apXHB JOKYMCHTOB, O6paSOBaBIHI/IXCSI B XoJI€

ACATCIBHOCTH OTAL)IA.

Ortzmen yuera pacueToB OT OKa3aHWs IUIATHBIX PaboT M YCIyT B3aMMOAEHCTBYET co

BCCMH

CTPYKTYPHBIMH  IOJpPa3JCNCHUSIMH YHHUBEPCUTETa, IoJiydyas OT HHX IEPBUUYHYIO
JOKyMEHTAaIMO, HHPOPMAINIO, MaTepHaibl, OTYETHl U APYrHe JOKYMEHTBI, HEOOXONUMBIE

AU OCYIICCTBIIEHUS OCATCIIBPHOCTH OTACIA.

OTI[CJ'I ydu€Ta pacuceToB OT OKa3aHuA IIIaTHBEIX pa60T H YCIyr B3aHMOJICHCTE

yeT ¢

yIpaBJIeHUEeM IPOpEeKTOpa IO oOIMUM BOIIpOCaM, YIpaBJICHHEM II0 MHQOpPMATH3aUMU U
JpYTHUMH TIofpasfieieHHssMi YHUBEPCUTETa II0 BOIPOCaM MAaTE€pHaIbHO-TEXHUYECKOTO

obecrieyeHus ero ACATCIBbHOCTH.

Otmen yuera pacueToB OT OKasaHHMsS IUIATHBIX pabOT M YCIYr B3aHMOJCHCTER

Pabouee BpEMA COTPYHHHUKOB OTACHA YYECTA paCcuCTOB OT OKaszaHHUA IIIATHBIX pa60T u

yeTr ¢

OOINECTBEHHBIMH POCCHHUCKHM H  MEXIAYHApOHBIMH
OpTraHH3alUAMH, CTPYKTypaMH pPeallbHOTO CEKTOpa 3KOHOMHKHM B paMKaxX BO3JOXKEHHEIX Ha

G yHKITHIA.

OTACII

yCIyT

perynupyercs TpynoBeIM KonxekcoM Poccuiickoit ®enepanuy, KOJUIEKTUBHBIM JTOTOBOPOM,

IIpaBWJIaMHu BHYTPEHHET'O paCliopsaKa THy, VW HBIMH JIOKAJIbHBIMHA HOPMATHUBHBLIMHA aKTaM

3apaboTHast maTa COTPYAHUKOB OTHENA yUeTa pacueTOB OT OKa3aHHUS IUIATHBEIX paboT u

u.

ycIyT

3aBUCHT OT HX KBaJII/I(i)HKaL[I/II/I, CIIOXXHOCTH BBINIOJIHAEMOM paGOTBI, KOJIMYECTBA H KaHECTBA
3aTpa4€HHOI'0 TpyAa U YCTaHABJIMBACTCsA B COOTBETCTBHMH CO INTATHBIM paCIIMCaHMEM OTHelia

yde€Ta pacye€ToOB OT OKasaHHusd IJIATHBIX pa60T H YCIYT. B nmensax TIOOHIPEHHUS 32 MTOCTHT

COTPYIHHKAaMM YCIEXH B paboTe M CTHMYJIHpOBAaHHUS NaJbHEHIIero MX IpodeccHoHar
poCTa COTpYAHHKaM OTAE€Ia Yd€Tra pacde€TOB OT OKasaHUA IIJIATHBIX pa60T u
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pabot n yeayr
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Il
TOMCKW#

NONMNTEXHUYECKUN
YHUBEPCUTET

yCTaHaBJIMBAIOTCA IIPEMUH, Hag0aBKH U JIOILIATHI B COOTBETCTBHH € KOJUICKTHBHEIM JIOT OBOPOM

TITY.

8. HopmaTuBHBIE JOKYMEHTbI

8.1.  Tpynosoi#t xonekc Poccuiickoit deneparym.

8.2. HopmaTuBHBIE NpPaBOBBIE aKTHl, PETVIAMEHTHPYIOIIHE ESTEIbHOCTH, IPELyCMOTPEHHYIO

VYcerasom TIIVY.

8.3.  Hauorossrit konekc Poccuiickoit @eneparivu.

8.4. TI'paxmanckuii kogexc Poccuiickoit @enepaiuu.

8.5. @enepanbHuiit 3akoH Poccuiicko#t Demepamuu ot 6 pexabps 2011 r. Ne 402-¢

OyXraJITepCKOM y4eTe».
8.6. VYcraB TOMCKOTo NOJIUTEXHHYECKOTO YHHBEPCUTETA.
8.7.  JloxanbHbIe HOpMaTHBHEIE akThl TITY.

8.8.  KomnexturHsli gorosop TITY.

ITonoxenue paspaborano B coorBercTBHEM ¢ YcTaBoMm TIIY, Ilonmoxxenmem o Byxral

YHuBepcurera.

ITonoxenue cooTBeTCTBYET TpeboBanusaM cragaapta ISO 9001:2008.

PA3PABOTAJIL:

HagansHux oTAena yyera pacyeToB OT OKA3aHHS
IJIATHBIX paboT U yeiyr

COI''TIACOBAHO:

I'naBusrit 6yxranrep TITY

VYnpasnenue 1o paboTe ¢ IepCOHANIOM

IIpaBoBoit oTHEN

Jdara paspadorku: 29.05.2017 r.

PazpaboTynk: HauaJLHUK OTHENA yYETa PACcYETOB OT OKA3aHHS IUIATHBIX paGoT U ycuyr Baruna O.B.
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