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1. O6mue nos1oxKeHust

1.1. Ynpasnenue — okciutyarauud — o0bexToB  (YDO)  sBISETCS  CTPYKTYPHBIM
nozipasaieNieHueM (eiepatbHoro rocyJapcTBEHHOIO aBTOHOMHOTO 00pa30BaTebHOrO YUpekIeH s
Bbicllero oOpazoBanus «HanumoHanmpHbBIA —HcciaenoBaTenbCKUid  TOMCKHIM  IOJMTEXHHUYECKHUIT
yHuBepcute» (nanee TIIY).

12. Y30 BXOOMT B cOCTaB CIyXObl ynpaBleHHs KaMIlyCOM Ha OCHOBAaHWM MpHKa3a
pexropa Ne 155-1/ox ot 03 urons 2020 roxa.
1.3. B cBoeit pearensHocTH YOO pyKOBOACTBYETCS NEHCTBYIOUIMM 3aKOHOIATEIECTBOM

00 oOpa3zoBaHuH, IPYTHMH 3aKOHOJATENBHBIMU akTaMu P®, HOpMaTHBHBIMHU JIOKyMEHTaMH MuUHHU-
CTepCcTBa HayKH M BhIciiero obpasosanus P®, YcraBom yHUBepcHTETa, JTOKAIBHBIME HOPMATHB-
HeMH akTamu TITY, sacrosmum [lonoxenueM.

1.4. Y30 moxeT 65ITh peopraHu30BaH WK JIMKBHIUPOBaH npuka3om pekropa TITY B co-
OTBETCTBUU C pEIICHHUEM YUYEHOTrO COBETAa YHUBEPCUTETA.

1.5. [Tpu peopranmzanuu YO0 ero [TonoxeHnue yrpayuBaeT CHiIy.

1.6. W3menenus u nomnonHeHus Hacrosuiero [lonoxeHus yTBepaarOTCs HavyaIbHHKOM

CIyOBI yIpaBJIeHUS KaMITycoM (fajee —HadanbHUK ciyx0s1 YK).

2. CTpyKTypa H OpraHu3anus

2.1, YO0 HaxoauTCs B ONEPATUBHOM IMOJYMHEHHH CIY>KOBI YIIpaBJICHHS KaMITycOM
(manee — Ciy>x661 YK). B cocraB Bxoasr:

© OT/IEJI [JIABHOT'O MH)KEHepa,

® OTJIEJ IJIABHOT'O SHEPreTHKa,

® OT/IE)I MAaTePHAIEHO-TEXHUYECKOT0 CHAaOKEeHus,

e 0T/Ie y4eOHBIX KOPIYCOB,

® [ICHTP YIIPABJICHUSI UMYIIECTBEHHBIM KOMIUIEKCOM,

® CTOJIIPHBIN y4acTOK,

® y4aCTOK TEKyIEro PEMOHTAa,

® OT/IEJT CTYJACHYECKUX OOIEKUTHH.

2.2, PykoBoaCcTBO oOTAenaMH, LEHTpaMH, YYacTKaMH OCYIIECTBIISIIOT HaYaJbHHKH
OTJIEJIOB, KOTOpPBIE Ha3HAYAIOTCS Ha JOJDKHOCTh B COOTBETCTBUHU C TPYIOBBIM 3aKOHOAATEIHLCTBOM B
YCTaHOBJICHHOM IOPSIJIKE.

2.3. HavyanpHUMKH OTZENIOB, LIEHTPOB, YYaCTKOB OTBEYAIOT 3a OPraHU3alUi0 paboThI
OT/IEJIOB, LIEHTPOB, YYacTKOB, B TOM YHCJIE 3a COONIOJICHHE INpaBHJI BHYTPEHHErO TPYIOBOTO
pacropsiika M OXpaHbl TpyJa COTPYIHHMKAMH 3a KOHTPOJIb HAJl BBHINOJIHEHHEM O00S3aHHOCTEH,
BO3JIOKEHHBIX Ha IOAYMHEHHBIX €MY COTPYAHHKOB, COXPaHHOCTh HMYIIECTBA YHHBEPCHTETA,
nepenanHoro YOO s BBIIOTHEHUS ero (yHKITHIA.

3, OcHoBHble 32129n YIO:
OcHoBHbIMHE 3aaqaMu YOO, KaK CTPYKTYpHOTO IOJpa3/eieHUs Y HUBEPCUTETA, SBJIAIOTCS
ClIe Ty IOIIHeE:
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IMonoxxenue DDD 01.05.02
YnpasJ/ieHHe YKCILTy ATAlHH l.l
00BEKTOB TOMCKUM
ToMcKoOro noJTMTEXHHYECKOr0 MOJINTEXHUYECKNI
yHHBepCHTETA YHUBEPCUTET
1. AIMHHHCTPATHBHO-XO03HCTBEHHOE oOecnieueHue aestenbHocta TIIY;
3.2, [TnanupoBaHWe MaTEpPUATBHO-TEXHUYECKOTO CHAOKEHHs Ha MPEICTOSIIUH MepHos
(ron, KBapTas, MecsI);
3k OmnepatuBHas paboTa MO peaJu3alid IUIAHOB MAaTEepHATBHO-TEXHHUYECKOTO
CHaOXKEHHUS;
3.4. KoHTposb Haa mpaBUIbHOCTEIO pacxogoBanus TMLI;
3.3, Opranuzamusi CKJIAACKOrO XO3S4MCTBA, XpaHEHHS MaTepHabHBIX IIEHHOCTEH;
YCTaHOBJICHHE U TOJIeP)KaHUE HOPM CKJIaJICKUX 3aI1acoB;
3.6. [Tpuemka u npoBepka noiay4daemsix TMIL 1o Konu4yecTBy, KaueCcTBY, KOMIIJIEKTHOCTH,
COOTBETCTBHIO COIPOBOIUTENIBHOM TOKyMEHTAIUH;
3.1 Odopmiierre u mpekpamieHue npas Ha umymecTBo TIIY, KoHTpoIb 3a ero neneBbM
UCIIOJIb30BAaHHEM.
4. DOyHKIUH

Jlns pemeHuss BO3NMOXKEHHBIX Ha YOO 3agad IPEAyCMOTPEHO BBIIOJHEHHE CIIEIYIOMIUX
GyHKIU:

4.1. Xo3siicTBeHHOE 00CTy)KMBaHUE M 00ECIeYeHUE HAJUIEKALIEr0 COCTOSHUSA B
COOTBETCTBUHU C PABUIAMU U HOPMaMH IIPOU3BOJICTBEHHOM CAaHUTAPUHU U IIPOTUBOIIOKAPHOM
3QIUTH] 3laHUH ¥ TIOMEIIEHMH, B paMKax rnosHoMouuii YOO, KOHTPOJIb 32 UCIIPABHOCTHIO
WHXEHEPHBIX ceTeil 00bEKTOB YHUBEPCHUTETA.

4.2. Xo3giCTBEHHAs JEATEBHOCTh M AKCIUTyaTalus OOLIEKHUTHI, OpraHu3aius
OBITa POKUBAIOIIHX, TOAAEPKAHUE B HEM YCTaHOBJIEHHOTO MOPSAIKA.
4.3. DxkcruryaTaius 006ekToB TITY B COOTBETCTBHU € JAEHCTBYIOIMMH IPaBUIaMK

¥ HOPMATHBAMHM SKCIUIyaTal[i¥l ¥ CBOEBPEMEHHOI'O PEMOHTA TEXHUYECKOrO 000pya0BaHMUS
(anextpuueckux cereit, OIIC u COYD, mudToB, CUCTEM OTOILIEHMS, BEHTUIALMH U T.1.),
Gecnepeboiinoe obecriedyenue 3ianuii ¥ nomemenuin TIIY 2eKTpoIHEprueH, TeEmiom,
BOJIOM, KOHTPOJIb 32 UX PaI[MOHAILHBIM MCIIOIE30BAHUEM.

4.4. X03s51ICTBEHHO-OBITOBOE obcnyKuBaHue IIPOBOJIMMBIX COBEILAHWH,
KOH(EPEHIM, CEeMHHApPOB M JPYrMX MEpONpPHUATHH, B TOM 4YHCIE COBMECTHO C
noapasaenenusmu TITY.

45. [InaHupoBaHMe TEKYINMX W KaIMTaJbHBIX PEMOHTOB OCHOBHBIX (POHIOB
(moMeIeH i, cucTeM BOAOCHA0KEH s, BOJOOTBEICHUS, anekrpocHabxkenus, OIIC u COYD,
OTOIUICHMUS], BEHTUIISAIIMU M APYTUX COOPYIKEHHIA).

4.6. KOHTpOJp palMoHAJBLHOIO pacXoJIOBaHUs MaTepUalioB MU (UHAHCOBBIX
CPEJICTB, BBIIENAEMBIX IS XO3SCTBCHHBIX LeJIe.

4.7. [TpoBeeHUE MPOTUBOIIOKAPHBIX U MPOTUBOSHIEMUIECKUX MEPONPUATHI.

4.8. Odopmiienne HEOOXOMUMBIX JOKYMEHTOB JUIS 3aK/IFOYEHHUS JIOTOBOPOB Ha
npoBeJieHre paboT ¥ OKa3aHHWe YCIIyT B paMKax JeATeIbHOCTH V0.

4.9. [InanupoBanue, OpraHu3aLys u KOHTpPOJIb aIMUHUCTPATUBHO-

Xo3siicTBeHHOr0 o0ecneyenus aesrenbHoctu TIIY.

4.10. O6ecrnieyeHre CTPYKTYpHBIX mojpasjeneHuii YOO BceMu HeOOXOAMMBIMH
TOBapHO-MaTepI/IaJIbHBIMI/I [EHHOCTSAMH, KOHTPOJIb 3a HX paluOHaJIbHBIM HCIOJB30BAHUEM,
COXPaHHOCTBIO, OpraHu3aMsl pa6OTbI CKJIaICKOTI'O XOBﬂﬁCTBa, XpaHCHUS MaTECPUAIBHBIX HCHHOCTCﬁ,
YCTaHOBJIEHHE U NOoJACPXKaHUE HOPM CKIIAZICKHUX 3arracos.

4.11. OGecnieuenne mNoBbIIEHHs OS()(MEKTHBHOCTH  HCIOJIB30BaHHA  (eaepasbHOro
UMyIIEeCTBa, 3aKperuieHHoro 3a TITY.

Jlara pa3paGotku: 27.11.2020
Paspa6otuuk: Dkcnept YOO Xpomosa [0.B.

ctp. 2 u3 4



IoJ10skenne g 01.05.02
I

YnpasJ/ieHHEe IKCILTyaTAIHH

00beKTOB TOMCKUM
TomMckoro moJIMTEXHHYECKOT0 NOJIMTEXHUYECKNI
YHHBepCHTETA YHUBEPCUTET
4.12. CBoeBpeMeHHOe O(GOpMIIEHHE JOKyMEHTAllMM WM PETHCTpalis I[paB Ha

HEJBH)KUMOE UMYIIECTBO (3€MENIbHBIE YYaCTKH, 3/IaHUs, COOPYKEHHS), H JBI)KUMOE HMYIIECTBO,
3aKperIEeHHOE B yCTaHOBJIEHHOM nopsiike 3a TITY.

4.13.  YyacThe B MHBEHTapU3alluU 3JaHUH, MMOMEUICHHA, 000pyJ0BaHMs B IIEIAX
KOHTPOJISL KX COXPAHHOCTH U TEXHUYECKOTO COCTOSIHUSI.

4.14. HpPIBCIICHI/IC HUMYHICCTBECHHBIX OTHOIIEHHUH YHHUBEPCUTETA B COOTBETCTBHE C
JIEHCTBYIOIIUM 3aKOHO/IATETECTBOM.

4.15.  OpraHuzanys TPaHCIOPTHOTO OOecHeyYeHUs NEsTEIbHOCTH YHHBEPCHUTETA.
[Ipu orcyTCcTBMM COOCTBEHHOIO aBTOTPAHCIOPTa MOATOTOBKA JOTOBOPOB Ha TPAHCIIOPTHOE
006CITy’)KUBaHUE CTOPOHHUMH OpraHU3aIUAMHU.

4.16.  PeMOHT KpoBeib, BEIBO3 MycOpa, OpraHu3aius pabor mo cOpocy U BBIBO3Y
cHera ¢ OOBEKTOB YHHMBEpCHUTETa, 01aroycTpoiicTBO, O3eleHeHue, yOopka TeppUTOpHH,
npa3qHUIHOE oopMIIeHHE (aca OB 3TaHUI.

4.17. [ToaroroBka (ydacTtue B MOJArOTOBKE) IPOEKTOB JIOKAIBHBIX HOPMATHBHBIX aKTOB
YHHBEPCHUTETA, KacaIoLXcs AesTenbHocTH Y D0.
4.18. IloxroToBKa, B TOM YHCIIE COBMECTHO C IPYTUMH CTPYKTYPHBIMHU [OJpa3/IeIeHUsIMHU

YHHBEPCHUTETA, MPEUIOKEHHH 00 H3MEHEHHH, JTONOTHEHUH WM OTMEHE JIOKAIBHBIX HOPMaTHBHBIX
aKTOB YHUBEPCHTETA, KacaroIuxcs aesrensHocTd Y DO0.

4.19. VYyactue B TMOATOTOBKE OTBETOB Ha IHMCbMEHHBIE 3alpOChl, KaCAIOLIUXCS
nesrenbHocTH YOO, MOCTynaronye B aJipec pPyKOBOJICTBA YHUBEPCUTETA.

4.20.  TlpoBenenue nHGOPMAILOHHO-PA3bACHUTEIBHON pabOTHl cpeu pabOTHUKOB
VD0, HanpaBjieHHOI Ha 00ecreYeHne COXPaHHOCTHU U COJIEPIKaHMs B UCIIPABHOM COCTOSIHUU
31aHui, nomemeHui U wmymectBa TIIY, GepexxHoe oTHOlEHHE K O0OpPYJOBaHHMIO U
KOHOMHOE HCIT0JIb30BAHME MATEPUAIBHBIX ¥ SHEPIreTHUECKUX PECYPCOB (JIEKTPOIHEPIUH,
TEIUIa, BOJBI, PACXOIHBIX MATEPUaIOB U T.J1.).

421.  OcymecTBieHHe B mpeJenax CBOeH KOMIETEHIMH HHBIX GYHKIMH B
COOTBETCTBHUH C IeNisIMHU U 3asadamu TIIY.

- 3 B3aumopeiicTBHe ¢ 0oApa3/ieJleHHSIMH YHHBEPCUTETA

S VD0 B3auMOIENCTBYET CO BCeMH CTPYKTYPHBIMH nozapaszenenusmu TITY, nmomyyas
OT HHMX HH(POPMAIMIO, MaTepHalbl, OTYETHl M JPYTHE JOKYMEHTBI, HEOOXOAMMbIE s
ocymiecTBiIeHus aesTenbHocTH YOO,

6. B3aumoeiicTBHE ¢ BHEITHHMH OPraHUu3alHAMH

VD0 B3aMMOJEWCTBYET C TOCYNapCTBEHHBIMHM, MYHHIMIAIBHBIMH, OOIIECTBEHHBIMH
POCCHIICKHMH W MEXyHAapOJHBIMH OpraHM3allUusIMH, CTPYKTYpaMH PeabHOTO CEKTOpa SKOHOMUKH
B pamKax BO3JO)KeHHBIX Ha YOO QyHKuuii.

i Opranuzanus padoTsl

T3 Pa6ouee Bpemst coTpyaaukoB YOO perymupyercs TpyaoBsmM kogekcoM PO, kosiek-
THBHBIM JIOTOBOPOM, NIPaBWIaMH BHyTpeHHero pacnopsaka TIIY, uHbIME JIOKalbHBIMM HOPMATHB-
HBIMH aKTaMH.

7.2. 3apaboTHas uiata coTpyAHUKOB YOO 3aBHCHUT OT MX KBaIH(HKAIMH, CIOKHOCTH
BBINOJIHAEMO# pabOThI, KOJIMYECTBA M Ka4eCTBa 3aTPAuYeHHOI0 TPy/la ¥ yCTaHABIMBAETCS B COOTBET-
CTBUHM CO INTaTHBIM pacmucanueM YDO. B mensx mooumpeHus 3a JOCTUTHYTHIE COTPYAHUKAMH
ycrexu B paboTe W CTUMYJIMPOBAHUS JAIbHEHIIEro MX Mpo(ecCHOHATEHOIO POCTa COTPYIHHKAM
V30 ycraHaBIuBalOTCS HaJ0aBKH U JIOIUIATHI B COOTBETCTBUH C KOJUIEKTHBHBIM JioroBopoM TIIV.

Jlara pazpabotku: 27.11.2020
Paspaborumk: Dkcnept YOO Xpomosa IO.B.
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Ilono:xenue
YupasieHne dKCILTyaTAlHA
00beKTOB
Tomckoro noIHTeXHNYECKOT0
YHHBepCHTETA
8. HopmaTuBHBIE JOKYMEHTBI

8.1. TpynoBoit konekc PD;

o 01.05.02
Ul

TOMCKUN
NOJIMTEXHUYECKUIA
YHUBEPCUTET

8.2. HOpMaTHBHBIe IIPpaBOBBIC AKThI, PETTIAMECHTHPYIOIHUE NEATEIbHOCTD, IIPEAYCMOTPEHHYIO

VYcrasom TIIY;

8.3. YcraB Tomckoro nonurexHuueckoro ynusepcurera, ITomoxenuem 06 Y20 TITV;

8.4. JloxanbHble HOpMaTUBHEIE aKThl TITY
8.5. KomnextusHsiii norosop TITY.

[Tonoxxenue pazpaborano B coorBeTcTBUHU ¢ YcTaBom TITY.

PA3PABOTAJIL:

Havanbpauk YHpaBJICHUS SKCILTyaTalluu 00BEKTOB

COI''TACOBAHO:
VYupasnenue 1o pabote ¢ nepcoHaIoM

[IpaBoBoit oTaen

Jara pazpabotku: 27.11.2020

Pazpabotumnk: Dkenept YO0 Xpomora 10.B.
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