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1. O6wue nonoxeHus

1.1, OtpeneHve MHOCTpaHHbIX N3bIKOB Ha NpaBax kadeapsbl (aanee — OUA) LLkonbl
obwecTBeHHbix Hayk (manee — LIOH) sBnsetcs CTPyKTypHbIM  nogpasaeneHuem
befepanbHOro rocyaapcTBEHHOTO aBTOHOMHOTO 0GPa30BaTENbLHOTO YUPEXAEHWUS BbICLUETO
obpasoBaHnsi  «HauuoHanbHbI  UccrieqoBaTenbCKM  TOMCKMIA  MOMMTEXHUYECKUA
yHUBEpCUTET» (fanee - YHUBEPCUTET).

1.2.  OWA cospaHo B COOTBETCTBUM C NMpUKa3oM pekTopa YHueepcuteTa oT 09.10.2017
Ne 107/o4 Ha ocHoBaHum peLlieHnst YueHoro Coseta TIY Ne10 ot 29.09.2017. OUS BbiBegeHO
13 cTpyKTypb! LLkonbl 623080 UHXEHEPHOI NOATrOTOBKM U BBeAeHO B LLKony o6LiecTBeHHbIX
Hayk B COOTBETCTBUM C NpuUKasoM pektopa YHusepcuteTa oT 17.05.2023 Ne 137-1/op,.

1.3. B cBoeit pestenbHocTM OUSA pykoBOACTBYETCS AEACTBYIOLLIMM 3aKOHOAATENLCTBOM 06
obpasosaHun Poccuiickonn depepauun (panee - PO), apyrumMu 3akoHopaTeNbHbIMU akTamu
P®, HopmaTuBHbIMM AOKyMeHTaMu MwuHWCTepcTBa Hayku U Bbicliero obpasoBaHusi PO,
YcTaBoM YHuBepcuTeTa, nokarnbHbIMA HOPMAaTUBHBIMW akTamn YHUBEPCUTETA, HACTOSILLMM
MonoxeHuem.

1.4.  OWA moxeT GbITb peopraHN3oBaHO WU €ro AeATENLHOCTL NPEKPaLLIEHa Ha OCHOBaHUU
npuvkasa pekTopa YHuBepcuTeTa no peLleHuio YyeHoro CoeeTta YHueepcuteTa.

1.5. lpu peopraHusaummM unu npekpaweHun pestensHocy OUSA ero [MonoxeHue
yTpayvBaeT cuny.

1.6.  M3MeHeHus u pononHeHus HacToswlero [oNoXeHUs yTBEPXKAAITCA AUPEKTOPOM
LLIOH.

2. CTpyKTypa u opraHusauus

2.1. OWA naxogutcs B onepaTMBHOM NoAuMHeHUn aupektopa LLUOH.

2.2. HenocpepactseHHoe pykosoacTeo OWUA ocywlecTensieT 3asefylowmit kadenpoin —
pykoBoauTens OTAENeHUs Ha npaBax Kadenpbl, KOTopbl U3bMpaeTcs Ha AOMKHOCTbL Ha
KOHKYPCHOW OCHOBE B YCTAHOBNEHHOM MOpsiAke B COOTBETCTBAW C  TPYAOBbIM
3aKoHOAATENbLCTBOM.

2.3. 3aBsepyrowwit kadeapoil — pyKoBOAUTENb OTAENEHNA Ha NpaBax kadeapbl OTBEYAET 3a
opraHusaumio pabotel OUA 1 BXoAsLUMX B €ro coctaB noapasaeneHuil, B TOM uucne 3a
cobniofieHne NpaBun BHYTPEHHEro TPyAOBOTO pacropsiaka U oxpaHbl Tpyaa paboTHUKamm
OWUA, 3a KOHTPONb Haa BLINOSIHEHNEM 06S3aHHOCTEN, BO3MOXKEHHbIX HA MOAYMHEHHBIX EMy
paboTHUKOB, COXPaHHOCTL UMYLLECTBa YHUBEpPCUTETa, NepeaaHHoro OUS Ansi BbINOAHEHUS
ero yHKLMA.

2.4. OUA BrnioyaeT LieHTp HeMeLKoro s3bika U PecypCHbIi LIEHTp S3bIKOBOM 1 METOANYECKON
NOArOTOBKMU.

2.4.1. LienTp Hemeukoro asbika (aanee — LIHA) Bosrnaenset apektop LHA.

[Nata paspabotku: 08.11.2024

Paspa6otunk: ConogoeHukosa O.B. cTp.1



MonoxeHue 06
OTaeneHnn MHOCTPaHHBIX A3bLIKOB
LUkonbl o6LecTBeHHbIX HayK
Tomckoro nonuTexHuuyeckoro
YHUBepcuTeTa

2.4.2. npektop LIHA HeceT nuuHyio OTBETCTBEHHOCTDL 3a aeaTtenbHocTtb LIHA, B ToM yucne
3a cobnioaeHne paboTHUKamu NpaBun BHYTPEHHETO TPYAO0BOrO pacnops/ka 1 oxpaHbl Tpyaa
paboTtHukamn LIHS, 3a KoOHTponmb Haf BbINOMHEHWeM 0653aHHOCTEN, BO3NOXEHHbLIX Ha
MOYNHEHHBIX €My PaBOTHUKOB, COXPAHHOCTL MMYLLIECTBA YHUBEPCUTETA, NEPEAAHHOTO LHA
ANs BbINONMHEHNUS ero yHKLMA.

2.4.3. vpektop LIHA HaxoauTest B HenocpeacTBEHHOM NOAYMHEHNM 3aBepytoLlero kacheapoin
— pyKkosoauTens otaeneHus Ha npasax kacdeapsl OUNA.

2.44. PecypcHblii LIEHTP $I3bIKOBOW W METOMYECKON MOArOTOBKM (nanee — PLAMM)
BO3rnaenseT pykosoautens PLIAMI.

2.4.2. PykosoauTtens PLIAMIT HeceT nuuHyio OTBETCTBEHHOCTb 33 AesAtensHocTb PLIAMIT, B
TOM 4ucne 3a cobrioieHne paboTHMKaMK NpaBUN BHYTPEHHEro TPYAOBOTO pacriopsiaka
OxpaHbl Tpyaa pabotHukamu PLIAMI, 3a KoHTponb Hag BbiMOSHEHWeM obs3aHHOCTEN,
BO3NOXEHHbIX HA NOYMHEHHbIX eMy PabGOTHMKOB, COXPaHHOCTb MMYyLLUECTBA YHUBEpCUTETA,
nepepaaHHoro PLIAMIT ans BbINonHeHUst ero dyHKLMIA.

2.4.3. Pykosogutens PLIAMIT HaxoauTcs B HENOCPEACTBEHHOM NnoAYMHEeHUN 3aBeayioLLero
kacheqpoii — pyKOBOAMTENS OTAENEHNs Ha npasax kaceapbl OUSI.

3. OcHoBHbIe 3apayun

OcHoBHbIMKM 3apavamu OUSA LLOH kak cTpyKTypHOro nogpasfeneHns YHueepcuTeTa
SBNAOTCH criegyoLme:

3.1. ynoBneTBopeHue NOTPeBHOCTU NMUYHOCTU B VHTENNeKTyanbHOM, KynbTYpHOM U
HPaBCTBEHHOM  pas3BMTUW MOCPEACTBOM MOMyYEHWA Bbicliero o6pa3oBaHus U
KBanudukaunu B onpeaeneHHoii 06nactm npodeccuoHanbHOM heaTenbHoCTY;

3.2. yposnetBopeHue notpebHOCTM o6LecTBa U rocyaapcTea B KBannuumpoBaHHbIX
cneuynanucrax ¢ BbiCLUMM 06pa3oBaHneM onpeaeneHHOro HanpaBeHUs!, CreynanbHOCTy
¥ cneuunanusauyun, B Hay4Ho-neaaroruyeckux Kajpax BbiCLUER KBanugukauum;

3.3. peanusauus y4eGHOro npouecca no 04HOM, OYHO-3A04HOA U 3304HOI (AncTaHUMOHHO)
topMam obyyeHnss no 3akpenneHHsiM 3a OWUS AucuMNAMHAM B COOTBETCTBUM C
YTBEPXAEHHbIM Y4eOHbIM NNaHOM M NporpaMmamMu AUCLIANANH;

3.4. opraHmsauus M nposeaeHne  yyeBHOIA, y4ebHO-MeToAUYECKUA,  Hay4HO-
nccneaoBaTenbCKoi U BOCTIUTaTeNbHOI paboThl B COOTBETCTBUM C YTBEPXKAEHHBIMMU NIaHaMK;
3.5. opraHusauus BHeayAWUTOPHON AEATENbHOCTU, pa3BUTHE TBOPYECKON aKTUBHOCTU
CTY[EHTOB;

3.6. pasBuTME AOMOMHUTENbHLIX 0BPa30BATENbHbIX nporpamMmm U CUCTEMbl NpPUBNEYEHUS
BHeBOIKETHBIX Cpe/IcTB.

3.7.  NOAroToBka u NoOBbILLEHWE KBANUMUKALUN CELNanUCTOB:

3.8. nposeaeHne dyHAaMEHTaNbHLIX U NPUKNAAHbIX nccnenoBaHuini No OTAENbHbIM
Hay4HbIM HanpaBneHusm geaTtenbHocTu LLIOH.

4. DyHKLUN

Ans pelenns BoanoxeHHbIx Ha OUA 3apay NpefyCMOTPEHO BbINOSTHEHUE CrEeAYHOLLNX
DYHKLMIA:

4.1. BefeT obpasoBaTenbHbIN NPOLIECC MO BCEM ¢opmam nonyyeHus o6pasoBaHus:
OYHOM, OYHO-3a04HOII (BeYEpHEil), 3a04HOIA;
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4.1.1. obecneunBaeT BbLICOKMII NpodeccMoHanbHbI YpOBEHb NPOBEAEHNS NEeKLUUOHHBIX,
NpaKkTUYECKNX, CEMUHAPCKUX 3aHATUN;,

4.1.2. opraHu3yeT caMoCTOsiTENbHYI0 paboTy CTyAEHTOB;

4.1.3. opraHusyeT U NpoBOAMT AONOMNHWUTENbHble oBpasoBaTenbHble NporpaMmMbl Mo
npocunio gestensHoctn OUA;

4.2. ocyuwecTBnseTr KOMMNIIEKCHOE MeToauyeckoe obecneyeHne Bcex Y4yebHbIX
AucuMnnuH  (MoAynewn), 3aKkpenneHHblX 3a OTAENEeHUEeM, BCEX BWAOB NPaKTUK,
AUNNOMHOro NPOEKTUPOBAHUS U UTOTOBOW aTTecTaLuy,

4.2.1 yyacTtyeT B paspaboTke y4yebHbIX NNaHOB NO HanpaBfeHUaM (crneuuansHoOCTaM),
rpacukoB yyebHoro npouecca, BCEX BWAOB MpaKTUK, MNporpamm MUTOroBOM
rocyfapCTBEHHOW aTTecTauuy BbiNMyCKHUKOB;

4.2.2. paspabatbiBaeT pabouve nporpammbl AUCUMMNWH, 3akpenneHHbix 3a OWUA,
mMeToauyeckme paspaboTku Mo BCEM BuAAM 3aHATUA U MHAMBUAYalNbHble 3afaHus,
npeaycMoTpeHHble paboyert nporpaMmoin No AUCLMNINHE, ANA BcexX opM Nony4vyeHus
obpasoBaHus;

4.2.3. paspabatbiBaeT M BHeApsieT COBPEMEHHble oOpasoBaTesibHble MeTOoAuKU U
TEXHOMOrun (B TOM YMcne aNekKTPoOHHOro oby4vyeHus);

4.3. KOOpAMHUpYeT  KOMMIIEKTOBaHME UM  OcCHaleHue ydyeBHoro npouecca
COOTBETCTBYIOLUMM  MaTepuanbHO-TEXHUYECKUM  obopyaoBaHMEM,  MNO3BOMSOLWUM
BbINOMHUTL  TpeboBaHusi epepanbHoro rocygapcTBeHHoro obpasoBaTenbHOro
cTaHAapTa Bbiclero obpasoBaHus N0 NpakTUYeCKoh NOArOTOBKE CTYAEHTOB;

4.4. opraHusyeT UTOroBYl0O rOCYAapCTBEHHYIO aTTecTauuio  BbIMYCKHWUKOB MO
3akpenneHHbiM 3a OWUA ob6pasoBaTenbHbIM MporpaMmamM B paMKkax HanpaBneHui
noAroToBKU (cneynanbHOCTEN) No BCeM popmam nonyyvyeHuss obpasoBaHus;

4.5. copeiicTByeT B TPyAOYCTPOMCTBE BbIMYCKHUKOB Mo NpocunupyemMoni cneumanbHoCTH
U NPOBOAMUT aHanu3 ux npodeccnoHanbLHoOn AeATENbHOCTY;

4.6. yyactByeT B npodopueHTaLMoHHON paboTe B LkKonax, nuuesx, Konnemxax, Ha
npeanpusaTUsIX, B yYpEXAEHUAX U OpraHu3auusx;

4.7. ocywecTBnsieT NOArOTOBKY M NOBbILEHWE KBanudukauum Hay4dHO-negarornyeckmx
KagpoB, npuBnekaeT K Neparormyeckor AeATEeNnbHOCTM  BeAyLUX  YYEeHbIX MU
cneunanucTos;

4.8. opraHusyeT 1 NpOBOAUT Hay4YHO-UCCNEeAoBaTENbCKYO paboTy;

4.8.1. npoBoauT dyHOAAMEHTanbHble W NPUKNAAHbIE WUCCRefoBaHWA MO OTAENbHbLIM
HanpaBneHUsiM Hay4YHOW 1 Hay4yHO-UccneaoBaTenbckoi aestenbHocTn OUA;

4.8.2. coBepLUeHCTBYET NyONUKALMOHHYIO OEATENbHOCTD;

4.8.3. pabotaer c acnupaHTamu (obecneyeHue HabGopa, paboTa ¢ acnupaHTamu,
npoBefeHNe Hay4HbIX CEMUHApPOB);

4.8.4. pykoBOAUT Hay4HO-UccrnepoBaTenbCckoil paboToli obyvallwmxcs (CTYAEHTOB W
WHbIX KaTeropuin cnywarenen);

4.8.5. opraHusyeT u npoBOAWUT Hay4Hble MeponpuUSATUA (KOH(EPEHLMUN, KOHKYPChI,
onumnuaghbl);

4.9. opraHusyeT BHey4ebHylo paboTy co cTyaeHTamu (TBOpYECKME MEpOnpuATUSA,
packpbiBaloLymMe noteHumnan obyyatowmxcs);

4.10. opraHusyeT npusneveHne BHEDOOKETHLIX CPEACTB;

4.10.1. opraHusyeT gononHuTENbHbIE 06pa3oBaTeNbHbIE NPOrpamMmel;

4.10.2. npuBnekaeT BHEOIOAXKETHbIE CPEACTBA U3 PA3NUYHBLIX UCTOYHUKOB;

4.10.3 pasBuBaeT rpaHToOBYIO AeATeNbHOCTL Npenogasartenein OUA;
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4.11. obecneynBaeT OenonpousBOACTBO U AOKYMEHTOBeAeHUE No (hyHKLUMOHUPOBAHUIO
ous;

4.12. npoBOAUT MEPONPUATUSA U NPUHUMAET Mepbl No obecneyeHnto 6€30NacHOCTU XU3HK
U 300pOBbA CTYAEHTOB W COTPYAHUKOB MNpu npoBeAeHUM Yy4yebHbIX 3aHATUIN B
3aKpensieHHbIX 3a OTAENEeHUEM MOMELLEHMAX W NPU  BbINOMHEHUU LPYrUX CBOUX
obsi3aHHOCTEMN.

5. B3anmMopencTBue c nogpasaeneHUsiMM YHUBepcUuTeTa

5.1. OWA s3aumopencTByeT CO BCEMM CTPYKTYPHbIMU MogpasfeneHusMu YHuesepcuteTa,
nosyyas oT HUX MHOpMaLMIO, MaTepuarbl, OTYETbI U ApYrne AOKYMEHTbI, HeobXxoaumble AN
OCYLLECTBIIEHUSA CBOEN AeATENbHOCTY.

5.2. OWA BsanmopeiicTByeT C YMNONHOMOYEHHBIMU CTPYKTYPHbIMW MOApasaeneHnsIMI
YHuBepcuTteTa no Bonpocam MatepuasibHO-TEXHUYECKOro obecneyeHnst ero AeaTenbHOCTH.

6. B3aumopencTBme ¢ BHEWWHMMU OpraHU3aLuMsiMu

6.1. OWA B3aumopeincTByeT C rocyfapCTBEHHbIMU, MyHULMNANbHLIMU, OBLLECTBEHHLIMM
POCCUACKMAMWU U  MEXOYHapOAHLIMA OpraHW3auusiMu, CTPYKTYpamu pearnbHOro cekTopa
3KOHOMMUKM B paMKaX BO3MOXEHHbIX HAa HEro yHKUWNA.

7. Opranusauus pa6oTsbl

7.1. Paboyee Bpema pabotHukoB OWA perynupyeTcs KONNEKTUBHBIM [OrOBOPOM,
npaBunaMn BHYTPEHHEro TPyAOBOro pacnopsigka YHUBepcuTeTa, WHbIMU  JOKanbHbIMM
HOPMAaTMBHbLIMW aKTaMW.

7.2. 3apaboTHas nnata pabotHukoB OWA 3aBUCUT OT uX KBanudukauuu, CNOXHOCTM
BbINOMHAEMON paboTbl, KONMMYECTBA U KayecTBa 3aTpadYeHHOro Tpyaa U ycTaHaBNMBaeTcs B
COOTBETCTBMM CO LWTATHbIM pacnucaHmem OUA. B uensax noowlpeHust 3a AOCTUMHYTbie
paboTHMkaMmn ycnexu B paboTe U CTUMYNMPOBAHUA AanbHeRLwero ux npodeccuoHanbLHoro
pocta paboTHukam OUA ycTaHaBnuMBalOTCS CTUMYNUPYOLUME BbINNaTbl B COOTBETCTBUAM C
KONNEeKTUBHbLIM JOroBOPOM YHMBEpcuTeTa.

8. HopMaTuBHbIE AOKYMEHTbI

8.1. Tpynosoi kopekc Poccuiickoit egepaumu.

8.2. HopmaTtuBHble npasoBble aKThl, pernameHTupyoLme DEeATENbHOCT,
npeaycMoTpeHHyto YcTaBoM YHuBepcuUTeTa.

8.3. YcraB Tomckoro nonuTeXHUYECKOro yHUBEpCUTETA.

8.4. KonnekTusHbI JOroBOp YHMUBEpcUTETA.

8.5. JlokanbHble HOpMaTUBHbIE aKTbl YHUBEpCUTETA.
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