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Otmen ydera pacueroB mo 3apaGOTHOH TIaTe, CTHIEHAMAM H COLMATBHEIM BBITIJIATaM
(coxpamennoe nammenoBanue - OVYP3IICuCB) ssisercs CTPYKTYPHBIM MOJpa3eIicHHEM
Byxranrepun ¢enepaibHOro rocy1apcTBEHHOr0 aBTOHOMHOTO 00pa30BaTENIBLHOTO yUpEKICHHUS
BpICIIEro obpasoBanus «HammoHabHbIH uccienoBaTenbekuii TOMCKHMH OIHTEXHUYECKHI
YHuBepcuTeT» (naee YHuBEpCHTET).

B cBoelt nesTenbHOCTH OTZEN ydeTa pacueToB MmO 3apabOTHOH IUIaTe, CTHNECHAWSM |
COIMAIBHBIM  BBILIATAM  PYKOBOJACTBYETCS  NEHCTBYIOIIMM  3aKOHOIATENLCTBOM 06
00pa3oBaHMH, NEHCTBYIOIIMM 3aKOHOIATENBCTBOM O OyxrantepckoM yuere, Hamoroesm
KozmekcoM Poccuiickoit  ®enepaunu, TpymoBeIM KomekcoM PoccHiickoit Denepanuu,
I'paxcnarcknm kozmekcom Poccuiickoii @esepanvy M IPYrHME 3aKOHONATENHHBIMA aKTAME
Poccuiickolt Oenepanuu, HOpMaTHBHBIMH JOKYMEHTAMH MunucrepcTsa o6pazoBanus u Hayku
Poccuiickoit ®enepanmn, YcraBom YHHBepCHTETa, JIOKATbHBIMH HOPMATUBHBIMH aKTaMH
VuuBepcutera, HacTosuM [lonoxkeHneM.

HpPI peopraHusanuyd OTAelIa yd4eTa pacye€ToB 110 3ap3.60THOI71 IU1IaTe, CTHICHOUsIM H
COLMalIbHBIM BhILIaTaM ero Ilomoxenue YTpa4uBacT CHAITY.

Vismenenns u ononHenus HacTosmero [1o10KeH s yTBEPKIAIOTCS PEKTOPOM.

2. CTpykTypa H opraHu3anus

2.1

234,

2.3,

24.

Otnen yd€Tta pacyeToB II0 3apa60THox>‘1 IU1aTe, CTHOCHIHWSIM H COLMAJIBHBIM BBIIIJIATaM
HaXOOUTCs B ONICPAaTHBHOM INOAYUHEHUH I'JIaBHOI'O 6yxranTepa YHPIBepCIdTeTa.

HemnocpencTsennoe pykoBoICTBO OT/IEIOM y4eTa pacyeToB Mo 3apabOTHOI IUIaTe, CTHITEH M
¥ CONMATBHBIM BBILIATAM OCYIIECTBJIAET HAYaJbHHK OTIENa, KOTOPHIM Ha3HAa4aeTcs Ha
AOJDKHOCTB B COOTBETCTBHH C TPYJOBBIM 3aKOHOIATEIbCTBOM B YCTAHOBJIEHHOM MOPSIIKE.

Hauanenuk oTzea 0TBeYaeT 32 OpraHU3auio paGoTHI OT/AENA y4eTa PaCyeToB IO 3apabOTHOH
niare, CTHNEHIUSAM M COLMAIBHBIM BbILIATaM, B TOM WYHCIE 3a COGIIOJEHME MpaBHI
BHYTPEHHEIO pacropsAika M OXpaHbl TpyJda COTPYyIHHMKAMH OTZAENa, 3a KOHTPONb Haj
BBINIOJIHEHHEM  OOS3aHHOCTEH, BO3JOXKEHHBIX HA IIOAYAHEHHBIX €My COTDPYIHHKOB,
COXPaHHOCTh HMYIIECTBA YHHBEPCHUTETA, [IEPEIAHHOTO B OT/E] y4eTa PacyeToB 110 3apaboTHOI
IJIaTe, CTHIICHIHAM U COLHAIBHBIM BBIIJIATAM JUIS BBIIOJHEHHS €10 ()YHKIIHIA.

Otaen ydeta pacdeToB 110 3apabOTHOIA IU1aTe, CTUIIEHIMAM H COLHATBHBIM BBILTATAM BXOJIAT B
cocraB byxranrepun TIIY, cBoero BHYTpeHHETO €/ICHUS HE UMEET.
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3. OcHOBHbIE 3aJa49H OTJeJa y4YeTa pacdyeroB No 3apa0oTHOH mJjaTe, CTHIEHIHAM M
COIHAJILHBIM BBIILIATAM

OCHOBHBIMH 3ajladaMH OT/I€JIa Y4eTa pacdeToB 110 3apabOTHOH IUIaTe, CTHIEHAUSAM U COLUAIbHBIM
BBIIUIATAM KaK CTPYKTYPHOTO IOZpa3sziesieHus Byxranrepun Y HUBEPCHTETA SIBIISIOTCS CIIEAYIOIHe:

3.1. IlpaBWIBHOE ¥ CBOEBPEMEHHOE HAYMCIICHHE 3apabOTHOM IUIATHI, CTHICHIMH H CONMANBHBIX
BBIILIAT.

3.2. @opMHpOBaHHE W IpPEACTAaBICHHE IONHOM M JIOCTOBEPHOH OyXraiTepckOd M HaJoroBOH
OTYETHOCTH Y HUBEPCHTETA.

3.3. KOHTpOJNb OCYIECTBJICHHs NEPEYHCICHHs 3apa0OTHOM IUIAThl, CTHNCHIMH H CONMATBHBIX H
MHBIX BBILIAT (PU3HYECKUM JIMIIAM.

3.4. TlpaBHJIBHOE H CBOEBPEMEHHOE HAYKMCIICHHE CTPAXOBBIX B3HOCOB, HATIOrOB X c60poB.
3.5. IlpemocraBieHue OTYETHOCTH BO BHeOromKeTHBIE horapl, UTPHC Poccuiickoi ®exepanun.

3.6. 3ammTa MHTEpPECOB YHHBEPCHTETa B Cilydae IPOBEJCHHSA BHEIIHAX M BHYTPCHHHX
KOHTPOJIGHBIX MEPONIPHATHH IO BOIPOCaM, KacalomHUMCs IEATENbHOCTA OTACHA.

3.7. O6ecmedeHHe TPOXOXKICHHS BHENTHAX M BHYTPEHHHX IPOBEPOK, B TOM YHCIIC ayJUTOPCKHX B
yacTH OyXrajaTepcKoro ¥ HaJloroBoro y4era.

4. @yHKIHH

Jlns pelmeHHs BO3JIOXEHHBIX HAa OTAEN ydeTa pacueToB IO 3apabOTHOM IUIaTe, CTHNECHAMSM H
COIMAGHBIM BBIILIATAaM 3a]1a4 IPETYCMOTPEHO BBINOIHEHHE CIIETYIOIIHX GyHKIWH:

4.1. CBOeBpeMEHHOE OTPKEHHE Ha cueTax OyXraiTepcKoro yuera ¢akTOB X03SHCTBEHHOM XH3HH,
CBSI3AHHBIX C pacdyeTaMy 1O 3apabOTHO# IiaTe, CTANCHIHAM, CONHAILHBIM H HHBIM BBIILIATAM

(HU3HIECKHUM JIHIIAM:
4.1.1. gauncnenne 3apabOTHOM IUIATHI, CTHICH[WH, CONHMAIBHBIX M HHBIX BBILIAT
(DH3MYECKHM JTMLAM, OTPAKEHHE ITHX ONEPaIlHi B OyXrajiTepcKoM H HaJIOTOBOM y4YeTe;

4.1.2. HaYHMCIICHHE CTPAXOBBIX B3HOCOB, HAIOTOB U COOPOB;

4.1.3. KOHTpOJb TEpedHCIeHHs 3apabOTHOH IUIaThl, CTHNCHIMH, COUMANBHBIX H HHBIX
BBIILIAT (PU3HUECKUM JIMIAM;

4.1.4. yder pacyeToB C JCTIOHCHTAMH.
4.2. ®opMHpOBaHHE H CBOCBPEMEHHOE IIPE/ICTABIICHUC!

4.2.1. TONHOW M JIOCTOBEPHOM OTYETHOCTH BO sHeOomKeTHbIe (oHasl, UPHC Poccuu u
Tomckoii o6macta, PenepanbHoil ciayk6s1 ['OCyIapcTBEHHOHW CTAaTHCTHKH IIO TO
(TomckcTat) | 1mp.;

4.2.2. peructpoB OyXrajaTepcKOro W HaJoroBOro y4era, B 4acTH pacteToB IO OILIATE TPyaa
CTHIEH/HH, COIUATBHBIX ¥ HHBIX BHILIAT QH3HYECKHM JIALIAM;
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4.2.3. crnpaBOK W MHOW MH(OpMAam¥{ B COOTBETCTBHM C 3ampocaMH (DH3HYECKHX JIMI[ C
IOCJIEYIOLIAM TIPEIOCTABICHUEM a[[pecaTaM;

4.2.4. GyXranTepckoil OTYETHOCTH (ydacTHe B MOATOTOBKE (OPM) H HAJIOrOBOH OTYETHOCTH
B 4YaCTH pacYeToB IO OIUIaTe TpyJda CTHICHIWH, CONHAIBHBIX W HHBIX BBIILIAT
(U3UIECKUM JTHLIAM.

43. YuacTHe B NpPOBEJCHAHM WHBEHTAPH3aUMH HMYIIECTBA, pPacyeToB H 00s3aTeNsCTB B

4.4.

cooTBeTCTBHH ¢ npukazamMu TIIY u yd4eTHOH NOJMTHKOM YHHBEPCUTETA.

IIpoBe/ieHHE, B COOTBETCTBHM C 3aKOHOJaTenbcTBOM Poccmiickoit ®enepauuu, pabor mo
KOMIUIGKTOBAHMIO, XPAaHEHHIO M Iepeaade B apXuB JIOKYMEHTOB, 00pa3oBaBIIMXCS B X0
JEATEIHOCTH OT/IENA.

5. BzammopjeiicTBHe ¢ MOApa3/ieJIeHHAMH YHHBEPCHTETA

.

3 B

Otzen ydera pacderoB IO 3apabOTHOM IUIaTe, CTUNCHIMSIM H COLHAILHBIM BBHIIATAM
B3aHMOJICHCTBYET CO BCEMH CTPYKTYPHBIMH IIOpas/e/ICHUSMU YHHBEPCUTETa, IONydas OT
HAX HHQOPMAIMIO, MATepUaibl, OTYETHl H JpPyrHe JOKYMEHTBHI, HEOOXOIHMBIC UL
OCYIIECTBIIEHHS JIEATEIBHOCTH OT/ENA ydeTa pacyeToB 110 3apaboTHOM IIaTe, CTUICHIMIM |
COIMAIHHBIM BBIILJIATAM.

Otien ydera pacyeToB IO 3apabOTHOM IUIaTe, CTHICHIMSM H COIHMATLHBIM BBILIATAM
B3aMMOJIEIiCTBYeT C YIpaBleHHEM NPOPEKTOpa IO oOmMM BOMpocaM, HH(OPMAIMOHHO-
AHATMTAYECKAM YIpPaBJIEHHEM W APYTHMH MOJpa3JieiCHHsIMH YHHBEPCHTETAa MO BOIpPOCaM
MaTepHaTbHO-TEXHUYECKOro 00eCTIeeH s ero AesTeIbHOCTH.

6. B3aumopeiicTBHE ¢ BHEIIHMMH OPraHH3aNHSAMH

6.1

Otzgen ydera pacuyeToB IO 3apabOTHOHM mUiare, CTHICHIMAM H COLHMAIBHBIM BBIILIATAM
szaumozeiictyer ¢ UOHC Poccuiickolt ®enepauuyn, YNpaBlIeHHEM I1®P no r. Tomcky,
TPO ®onna conuansHOro crpaxosanus Poccuiickoi ®enepaun, TO OexepanbHO# CITyKOBI
Tocynapctennoit cratuctukn 1o TO (Tomckerar), ¢ MpOYMMH IOCYAApCTBCHHBIMH,
MYHHIMIATBHEIME, OOIIECTBEHHBIMH POCCHACKHMH H MEXTYHAPOAHBIMA OpraHH3alHiIMH,
CTPYKTYpamH pealbHOr0 CEKTOpa SKOHOMHMKH B paMKaX BO3JOXKCHHBIX Ha OTHCN ydeTa
pacyeToB 110 3apaboTHOM IIaTe, CTUICH/IUSIM H COIMATLHBIM BhIILIaTaM GyHKIMA.

7. Opraauzanus paboTsl

i1,

12,

PaGodee BpeMsi COTPYIHHKOB OT/eJa ydeTa pacueToB IO 3apabOTHOM IUIaTe, CTUICHIUIM H
COLMANbHBIM BHIOLIATAM  perymmpyercs TpynoBeM Kkoxekcom Poccuiickoit @enepanmy,
KO/UIGKTHBHBIM  [IOTOBOPOM, IpaBHJaMu BHyTpeHHero pacmopsuka TIIY, uHBIMH
JIOKQJIbHBIMH HOPMAaTHBHBIMH aKTaMH.

3apaboTHas IUIaTa COTPYJIHUKOB OT/JENA y4eTa pacyeToB M0 3apaboTHOH IuIaTe, CTHICHINAM
W COLMANBHBIM BHIILIATAM 3aBHCHT OT HX KBATH(HKALWH, CTI0XKHOCTH BBIIONHAEMOH paboThI,
KOJIMYECTBA M KadecTBa 3aTPauyeHHOro TpyJa M YCTAHABIMBACTCA B COOTBETCTBHH CO
IITATHBIM pacnucanueM Byxranrepun. B messx mOOIMIPEHHS 32 JIOCTHIHYTHIE COTPYAHHUKAMH
ycexs B paboTe M CTHMYIHpOBAHHS JalbHEHIIEro HX NPO(ECCHOHATBHOTO pOCTa

COTpYJHHKaM OTAEIa y4€Ta pac4yeToB 1o 3apa60TH01‘f1 Iiare, CTUNCHAUSIM U COLHaJIbHBIM
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BHILIATAM YCTAHABJIMBAIOTCS IPEMHM, Han0aBKM M JIOIUIAaTBI B  COOTBETCTBHHM C
KOJUIEKTHBHBIM JoroBopoM TITY.

8. HopmaTHBHBIE JOKYMEHTBI

8.1. TpymoBoii koxekc Poccuiickoit @enepanu.

8.2. HopMaruBHBIE INIPAaBOBBIE AaKTHI, PErTIAMEHTHPYIOIIHE JEATENBHOCTB, IMPEXYCMOTPEHHYIO
Vcrasom TIIV.

8.3.  Hanoroserii konekc Poccuiickoit @enepanun.

8.4. T'paxnanckuii konekc Poccuiickoii ®enepanum.

8.5. ®enepanbHbii 3akoH Poccumiickoit ®enepanmm or 6 nekabpa 2011 r. Ne 402-®3 «O
OyXrajaTepckoM yderey.

8.6. VYcras TOMCKOro moJHTEXHUYECKOTO Y HUBEPCHTETA.

8.7. JloxanbHble HOpMaTUBHBIE aKkThl TITY.

8.8. KomrextuBHsIi norosop TITY.

ITonoxenne paspaborano B coorBerctBuH ¢ YcraBom TIIV, Ilonoxenunem o byxranrepuu
YHusepcurera.

[Tonosxxenue cooTBeTCTBYeT TpeboBanusm cranaapra ISO 9001:2015.
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