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Lensmu  ocBoeHUs
onpeaenennoro OOIl (m. 5. O6mei#t xapakrepuctuku OOII) cocraBa KOMMIETCHIHN st
MOJIFOTOBKHU K NMPOo(ecCHOHAbHOI 1eTeIbHOCTH.

1. Ilesn ocBOEHHUS TUCUMIINHBI

JUCLIUILINHEI

apisgercss  QopmupoBaHHE Yy  00y4YaIOIIUXCS

Kon

CocraBasionye pe3yJIbTaTOB 0CBOCHH (1eCKPUNTOPHI KOMIIETEHIIHIA)

HaumenoBanue
KOMIICTCHITHH

KOMIIETeHLIMH Kon HaumenoBanue
CnocobeH penats Bnaneer HaBbIKaMU COCTaBIEHUSI JOKYMEHTOB, HEOOXOMMBIX
CTaHJapTHBIE 33/1auH OIIK(Y)-1.B9 TIPEANPHUATHIO ISl BEJICHUS XO3SHCTBEHHOM JIEATENLHOCTH €
HpodecCHOHANBLHOM IpMMeHEHHEM HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHUii
NEATENBHOCTH Ha VMeET COCTABJIATh yIPaBIEHIECCKHE JOKYMEHTEI Pa3IMYHBIX BHIOB
ocHoBe OIIK(Y)-1.Y9
MH(OPMAIMOHHOMH 1
Gubmiorpadurcckoit OITK(Y)-1.39 3HaeT CymEeCTBYIONMX CHCTEM JOKYMEHTAIIMM i 0COOEHHOCTEH HX

OITK(Y)-1 KYJIBTYpLL © TIPHMEHEHHS; BUIOB JOKYMEHTOB, IPUMEHSIOIIUXCS B OPraHH3allHHY;

[PUMCHCHHEM OCHOBHBIX PEKBH3HMTOB yIIPABIECHUECKHX OKYMEHTOB
WHPOPMAIIOHHO-
KOMMYHHKALMOHHBI

X TEXHOJIOTHH U C
Y4ETOM OCHOBHBIX
TpeOOBaHMIA
nH(pOopMaIMOHHOI
0e30MaCHOCTH

2.Ilnanupyemble pe3yJbTaThl 00yYeHHs 110 JUCHHUIIJIHHE
[locne ycmemHOTO OCBOGHHS AMCHUIUIMHBI OyayT c(OpMHUPOBAaHBI PE3yIbTATHI

0o0y4YeHus:

ILlnaHupyeMble pe3y ibTaThl 00y4eHUs] 10 AUCHUILINHE Komnerennus

Kon

HaumenoBanue

PI-1 | Onaners naBbikamu oopmIIeHUsI JOKYMEHTOB

OIK(Y) -1

PI-2 | Ymeer mpakTHueckud 0OGOPMIIATH
COOTBETCTBHUH C TPEOOBAHUSIMH ITPABOBBIX aKTOB M CTAH/IApPTOB

YIIPAaBJIIEHUYECKUE nokymeHntel B | OIIK(VY) -1

PI1-3 | [TomyunTh KOMIUICKC 3HAHWUH U YMEHUI B 00JIaCTH OCHOB Jeitonpou3BozcTa | OIK(Y) -1

B IOCYyJapCTBCHHOM alIapare yrpaBJICHUA U PAa3JIMYHBIX OpraHU3aluiax

3. CTpyKTypa U coaep:kaHue TUCIUTITHHBI
OcHoBHbBIC BU/Ib] Y4eOHOH AeATEJIbHOCTH
Pa3aesibl AMCHUNIMHBI Dopmupyemblii Buabl yueOHO# 1eATeIbHOCTH 0Oo0beMm
pe3yJabTar BPEMEHH, 4.
00yuyeHus nNo
JAUCHHUILINHE
Paznen 1.  JIOKyMEHTal[IOHHOE PA-1 Jlexuun 2
obecrieyeHre — OCHOBA TEXHOJIOTHU PJ1-2 [TpakTryeckue 3aHATUS 2
yIIpaBICHUS JlaboparopHble 3aHATHS -
CamocTosTenpHas padoTa 20
Pasmen 2. OdopmiieHne OTACTbHBIX PI-1 Jlexnuu 2
BH/IOB JIOKyMEHTOB PJ1-2 IpakTHYecKue 3aHATHS 2
JlaboparopHble 3aHATHUS -
CamocTosiTenbHas paboTa 20
Paznen 3. Opranuzanus PJI-2 Jlexuun 2




JOKYMEHTO000pOTa Ha IPEANPUATHH P/1-3 [IpakTHyeckue 3aHATHS 2

JlaGopaTopHbIe 3aHATHUS -

CamocTosiTenbHas paboTa 20

UTOoro 72

4.yqe6H0'MeTOHI/I‘IeCK06 H I/IH(l)OpMaIII/IOHHOC odecmeyeHue AUCHHUIIINHBbI

4.1. Y4eOHO-MeTOAHYECKOE O0ecIieYeHue

OcHoBHas JuTepaTypa

1. bapmaeB, Dnyapt ApkaabeBud. JIOKyMEHTOBeIEHHE : Y4eOHHK B AJIEKTPOHHOM (opmare
[DnexTponnbit pecypc] / O. A. bapnaes, B. b. KpaBuenko. — 3-e u3z., mepepad. u ucnp.. —
Mynstumenna pecypesl (10 mupekropuii; 100 daiinos; 740MB). — Mocksa: Akanemust, 2018.
— 1 Mynstumenua CD-ROM. — Briciiee npodeccuonanpHoe odpa3oBanue. bakanaBpuar. —
Nudopmannonnas Oe3onmacHocTb. — bubmumorp.: c. 324-328. — I'moccapwmii: c. 286-292.
http://catalog.lib.tpu.ru/catalogue/simple/document/RU%5CTPU%5Chook%5C294473)
2.brikoBa, TaresiHa AnekcanapoBHa. Jlemonpon3BoacTBo : yueOHUK it By30B / T. A. Beikosa,
JI. M. Bsnoga, JI. B. Cankuna; nog pen. T. B. Ky3uneuoBoil. — 3-e uzf., nepepab. u gom.. —
Mocksa: Unadpa-M, 2019. — 363 c.: mir.. — Beiciee oOpa3oBanme. bakamaBpmar. —
bubnuorp.: c. 343-350. — I'moccapwii: c. 351-358.
(http://catalog.lib.tpu.ru/catalogue/simple/document/RU%5CTPU%5Cbook%5C252388)

3. Kypasnesa, 1. B. KaapoBoe nenonpousBoactBo: Haunnaem ¢ Hyms. AyAUT CBOUMHU CUIaMH /
H. B. Xypasnesa, M. B. XKypasneBa. — 2-e u3a.. — Mocksa: Uudpa-M, 2019. — 188 c.. —
IIpocro. Kpartko. BricTpo.
http://catalog.lib.tpu.ru/catalogue/simple/document/RU%5CTPU%5Chook%5C276377)

4.2 UndopMaiuoHHOEe ¥ POrPaMMHOe o0ecreyeHmne
Internet-pecypchni:

ITonusii  cnucok  MHTepHer-pecypcoB  mnpencrasineH Ha caute HTb  TIIY
(http://www.lib.tpu.ru/full_text.xml?lang=ru).

ITpodeccronanbhbie 6a3pl JaHHBIX W WHPOPMAIIMOHHO-CIIPABOYHBIC CHCTEMbI JTOCTYITHBI
o cceuike: https://www.lib.tpu.ru/html/irs-and-pdb.

Hcnonp3yemoe JUIEH3MOHHOE MporpaMMmHoe obecriedeHue (B cooTBeTcTBUU c Ilepeunem
JIMIEH3HOHHOT0 MporpaMMHoro odecrnevyenust TIIY):
Libre Office, Windows, Chrome, Firefox ESR, PowerPoint, Acrobat Reader, Zoom.
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